
CRDINANCE NO. 2861

An ordinance providing for the disposition of valueless records and papers of

thf City of Albany. 

THE PEOPLE OF THE CITY OF ALB AN Y DO ~ D I N AS FOLL OWS: 

Section lr DEFINITION

Records" means papers, letters, documents, files and other records an d includes

records made by micro- photo graph y and similar mean s . 

City Agency" means any c ity office or o ffice r, depar t ment, board or commission. 

Sectl on 2: REC ORDS COMM TTE E

The Mayor of the City, with the co nsent of the Co uncil sh all appoint a " records

committee" which shall c onsist of one mem be r of the Council, the City Manager and one
member at large. This committee may cause to be destroyed or otherwise disposed of

any such old and valueless papers, letter s , documents, files or record s of or related

to the affairs of any city a gen cy or any other like rec or ds , includin g such thereof

as are duplicates by reason of their havin g be e n photo graphed, micro- photogr ap hed, 
photocopy or fl lmed up on fl l ln g in th e per n1 anen t files a s tatem en t of a form certify-

ing the type and nature of th e pa per or doc ument wh i ch is destroyed. 

Sec ti on 3 :· RE QUEST I NG AUTH OR I TY TO 0 1 SPOS E OF VALUELES S PAP ERS

Any city agency or officer of the City havin g in his or l ts possession paperJ, 

letters, documents, files or records of or relating to the affairs of his or its office, 

or other like records, inc luding tho s e th a t are duplicates by reas on of their having

been photographed, micro- photo g raphed, photocopied or fl lmed, or are no longer nec-

essary under or pursuant to any law requirin g their creation or maintenance or affect-

ing their use, which are deemed by the city officer or agency to be of no value to

this City or the public, may, by and with the advice of the City Attorney, submit a

tatement or ' summary thereof to the " records committee" of the City, certifyin g the

type and nature of such papers, letters, documents, files or records and requesting

approval for the destruction or other disposal thereof. 

Section 4: DISPO SITI ON WITHOUT AUTHORlZATl N

The destruction or the dispos a l of library or museum material made or acquired

and preserved solely for reference or exhibition purposes kept solely for the conven-

ience or reference or inquiry and reques' t from the public and answers thereto not

required by law to be preserved a nd not required as evidence of a public or private

legal right or liability shall not require the authoriz a tion of the " records committee" 

and may therefore be destroyed by the City Officer or agency. 

Passed by the Council:~~ A- u~g~u~s~t"'--2~6~'--" 1_9_5~9'--~~ 

Approved by the Mayor: August 26, 1959

x: -:: XS .. . . : . 0
Mayor

Effective Date:~~~~~- s_e~p~t_e_m_ b_e_r.._Z......_ 5~,_... 1_9_5_9 ___ 


