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CITY OF ALBANY 
PLANNING COMMISSION 

Municipal Court Room, 333 Broadalbin Street SW 
Monday, January 4, 2016 

5:15 p.m. 

MINUTES 

Planning Commissioners present: Sue Goodman, Roger Phillips, Dala Rouse, Dan Sullivan, Larry Tomlin 

Planning Commissioners absent: Wendy Ezell (excused), Linsey Godwin (excused), Cordell Post (excused) 
one vacancy 

Staff present: Bob Richardson, Planning Manager; Sean Kidd, City Attorney; Rachel 
Kutschera, Administrative Assistant I 

 
CALL TO ORDER    

Chair Tomlin called the meeting to order at 5:15 p.m. 

COMMENTS FROM THE PUBLIC 

None 

APPOINTMENT OF NEW CHAIR, VICE-CHAIR, AND HEARINGS BOARD 

MOTION: Commissioner Phillips moved to appoint Commissioner Tomlin as Chair.  Commissioner Goodman 
seconded.  A vote was taken and passed 5-0. 
 
MOTION: Commissioner Phillips moved to appoint Commissioner Rouse as Vice-Chair.  Commissioner Sullivan 
seconded.  A vote was taken and passed 5-0. 
 
MOTION: Commissioner Tomlin moved to appoint Commissioner Phillips to the Hearings Board.  
Commissioner Rouse seconded.  A vote was taken and passed 5-0. 
 
MOTION: Commissioner Tomlin moved to appoint Commissioners Rouse to the Hearings Board and 
Commissioner Goodman to the Hearings Board to serve as an alternate.  Commissioner Sullivan seconded.  A 
vote was taken and passed 5-0. 
 
The Hearings Board will appoint a chair at the upcoming Hearings Board meeting on January 21, 2016.  
 
APPROVAL OF MINUTES 
 
MOTION: Commissioner Rouse moved to approve the November 2, 2015 and November 16, 2015 minutes as 
presented, with one correction on page 3 of the November 16, 2016 minutes (misspelled Shoen Electric). A vote 
was taken and passed 5-0. 
 
ACTIVITY UPDATE 

Chair Tomlin mentioned that he would like the City attorneys to help keep testimony from the public into the 
correct categories and issues (pros, neutrals, and against).  Discussion followed with ideas as to how that could be 
accomplished and methods for directing public testimony.  The Commission wants the public to come and be 
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encouraged to testify.  A sheet of paper with review criteria for the public will be provided for the public so they 
can adjust their testimony to match the review criteria. 

Richardson asked the Commission about staff and applicant presentations.  He would like them to be limited to 15 
minutes at the most to avoid repetition, unless the hearing is for a complex project that requires more in depth 
presentations.  Basic information such as zoning, site address, proposed project, review criteria, and any issues 
that staff wants to highlight specifically.  The Commission agrees this is a good idea. 

Chair Tomlin asked for clarification on how to know if he has violated the terms of ex parte contact and bias due 
to his business that sometimes does work on projects after they are approved.  Kidd said that would not 
automatically create bias unless he already had a contract or financial interest.  He said commissioners should 
always ask, before the hearing if possible.  They may be directed to the ethics commission, which protects them if 
they are granted permission to continue.  Site visits should be disclosed in pertaining to the project.  Kidd offered 
another legal training if desired, and the Commission agreed. 

Richardson would like to get feedback from the Commission on how staff can better serve them.  Sullivan asked 
for an evaluation of the Planning Commission as well.  Discussion followed.  Richardson will follow up with the 
Planning Commission at a future meeting, and any commissioner is welcome to contact him. 

Richardson said staff has two main goals:  consider the public and how a development proposal affects the entire 
community; and making sure the development can be successful.  Rouse agrees that there have been times in the 
past where that that was not case, so she is glad to hear that. 

Phillips asked if he should ask fewer questions if the staff have already addressed it in a staff report.  Richardson 
said questions should always be asked and if it is not related to the decision to be made, he will help get the 
meeting back on track. Discussion followed. 

Rouse asked about the status of WinCo; Richardson said the project has been appealed to LUBA, and the record 
has been submitted.  An appeal brief with specific objections has not yet been received by the City. 

Richardson referred to handouts (see agenda packet) for discussion regarding staff reports and how 
recommendations and motions are presented.  He would like to include motions in the staff report and simplify 
them.  Discussion followed regarding how to construct and read motions.  The Commission feels that 
Richardson’s suggestion is preferable to current practice. 

Sullivan suggested scheduling a social event for staff and the Commission for developing a higher level of 
confidence of staff in the Commission. Kidd said Jeff Blaine, Public Works Engineering and Community 
Development Director, was going to attend this meeting and introduce himself more, but wasn’t able to make it.  
Since Attorney Jim Delapoer is retiring at the end of 2016, Kidd is transitioning a new employee into Planning 
Commission meetings so there will always be a presence.  Sullivan feels that staff’s confidence in the 
Commission isn’t where it ought to be and hopes that will change in 2016. 

Tomlin asked what the overall vision for the City is that addresses issues like street widths.  Richardson informed 
the Commission that staff is working on a set of text amendments to the Development Code, and if a 
commissioner has specific ideas, they should bring them forward.  Some items are driven by City staff and 
Council, but others can be discussed and looked at from a planning perspective.  Rouse said that in the past, every 
six months a meeting would occur to make changes to the Development Code.  Richardson said that could be 
discussed at a future meeting, but he would like to run one or two packages of code changes per year.  He would 
like to know what the Commission’s ideas are.  Rouse said addressing allowed uses in certain zones is one item.  
Richardson said ideas can be emailed directly to him or brought up at future meetings.  Currently a list is being 
compiled that will be categorized and organized for next steps.   
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Richardson said Jeff Blaine is very interested in building rapport with the Commission and wants to become more 
involved.  He also wanted to inform the Commission that City Council approved the Commission’s 
recommendation regarding capital recovery costs. 

NEXT PLANNING COMMISSION MEETING DATES 

The start time for the Hearings Board meeting was discussed.  It was decided to start at 5:15 p.m. to accommodate 
people coming from work. 
 
Thursday, January 21, 2016 at 5:15 p.m. (Hearings Board) 
Monday, February 1, 2016 at 5:15 p.m. (Planning Commission) 

ADJOURN 

Hearing no further business, Chair Tomlin adjourned the meeting at 7:20 p.m. 

Respectfully submitted, Reviewed by, 
 
Signature on File Signature on File   
 
Rachel Kutschera Bob Richardson 
Administrative Assistant Planning Manager 
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