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NOTICE OF PUBLIC MEETING 
 

CITY OF ALBANY 
LANDMARKS ADVISORY COMMISSION 

 
CITY COUNCIL CHAMBERS 

Albany City Hall, 333 Broadalbin Street SW 
 

Wednesday, February 1, 2017 
6:00 p.m. 

 
AGENDA 

 
 

1. CALL TO ORDER 
 

2. ROLL CALL 
 

3. BUSINESS FROM THE PUBLIC 
 

4. ELECTION OF CHAIR AND VICE CHAIR 
 

5. HISTORIC PROGAM UPDATE & PLANNING 
 2015-2016 Code Implementation Staff Presentation 
 LAC Discussion “Parking Lot” list 

 
6. HISTORIC PRESERVATION MONTH 

 HP Month Committee 
 HP Month Activities 
 HP Month Awards 

 
7. MINUTES APPROVAL 

 August 1, 2016 Joint Meeting 
 October 5, 2016 
 November 2, 2016 
 January 4, 2017 

 
8. OTHER BUSINESS 

 
9. ADJOURN 

 
10. NEXT MEETING: March 1, 2017 

 
 
 
 
 
 
 
 
 

 

The location of the meeting/hearing is accessible to the disabled. If you need special accommodations to 
attend or participate, please notify the Human Resources Department in advance by calling 541-917-7500. 

www.cityofalbany.net 

Rules of Conduct for Public Hearing 
 

1. No person shall be disorderly, abusive, or disruptive 
of the orderly conduct of the hearing. 

2. Persons shall not testify without first receiving 
recognition from the presiding officer and stating 
their full name and residence address. 

3. No person shall present irrelevant, immaterial, or 
repetitious testimony or evidence. 

4. There shall be no audience demonstrations such as 
applause, cheering, display of signs, or other 
conduct disruptive of the hearing. 

http://www.cityofalbany.net/




 Planning Commission Approved: November 7, 2016  
Landmarks Advisory Commission Approved: DRAFT 

City Council Approved: DRAFT 
 

CITY OF ALBANY 
JOINT MEETING OF THE PLANNING COMMISSION,  

LANDMARKS ADVISORY COMMISSION, AND CITY COUNCIL 
Council Chambers, 333 Broadalbin Street SW 

Monday, August 1, 2016 
5:15 p.m. 

MINUTES 

Planning Commissioners Present: Linsey Godwin (arrived at 5:30), Cordell Post, Dala Rouse, Bobby Schueller, 
Dan Sullivan, Larry Tomlin 

Planning Commissioners Absent: Sue Goodman (excused), Roger Phillips (excused), one vacancy 

Landmarks Advisory 
Commissioners and Council: David Abarr (LAC), Keith Kolkow (LAC), Cathy LeSeur (LAC), Bill Ryals (LAC), 

Bill Coburn (Council), Floyd Collins (Council), Rich Kellum (Council), Ray 
Kopzynski (Council), Bessie Johnson (Council), Dick Olsen (Council), Mayor 
Sharon Konopa 
Absent were Kerry McQuillin (LAC, excused), and Larry Preston (LAC, unexcused) 

 
Staff Present: Bob Richardson, Planning Manager; Rachel Kutschera, Administrative 

Assistant I; Kate Porsche, Economic Development and Urban Renewal 
Director; David Martineau, Planner III; Melissa Anderson, Planner II, 
Shawna Adams, Planner I; Anne Catlin, Long Range Planner; Nathan Reid, 
Urban Renewal Officer; Jorge Salinas, Assistant City Manager/Chief 
Information Officer; Sean Kidd, City Attorney; Jeff Blaine, Public Works 
Engineering and Community Development Director; Marilyn Smith, Public 
Information Officer 

 
Others Present: Angelo Consulting Group (Becky Hewitt and Jason Graf) 
 
CALL TO ORDER   

Mayor Konopa called the meeting to order at 5:15 p.m.  Commissioners and Council members who were present 
introduced themselves. 

COMMENTS FROM THE PUBLIC 

None 

DOWNTOWN DEVELOPMENT CODE REVIEW PRESENTATION  

Manager Richardson, Director Porsche, and representatives from Angelo Consulting Group presented information 
regarding updates to the downtown section of the Development Code (see Agenda Packet). 

Discussion: 

Each Council member and commissioner was given time to speak.  The consultant asked for feedback regarding 
which areas present opportunities for change and development, what concerns they have and limits that need to be 
imposed to avoid negative outcomes, and what aspirations they have for the future of the downtown area. 
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Post asked if one of the goals was to not allowing certain uses such as professional businesses in the downtown.  
He pointed out that there are many professionals currently residing on First Avenue and some may want to 
purchase downtown buildings in the future.  Hewitt said looking at current and future uses is part of this process, 
and it’s good to hear that’s what he wants. 

Kellum asked how quickly building owners would be included to ensure their uses would be accommodated.  
Hewitt said right now a website and email address for submitting comments is ready, and a postcard to everyone 
within 200 feet of the zones, both owners and occupants were notified.  Discussion followed including outreach 
methods and upcoming opportunities for involvement.   

Collins asked about access to specific areas near the waterfront and other regulations that may affect how the 
downtown is used.  Discussion followed. 

Tomlin asked if building heights above two floors would be considered; Hewitt said the current code has an 85 
foot height limit, and if anything, the question would be whether to reduce that limit. 

Konopa said she wanted to preserve the “historic fabric” look and feel.  Towards the waterfront, keep the historic 
fabric but with newer buildings that still blend in; upper floor housing should be higher-end type. 

LeSeur is interested in the waterfront district and multi-use zoning. 

Sullivan said parking is an issue that needs to be addressed. 

Godwin said that currently, limited business hours in the downtown area keep her from coming on evenings and 
weekends.  She hasn’t noticed development downtown oriented toward the River, and suggested a tiered approach 
going away from the River to accommodate views. 

Rouse said many of the current parking lots near the River used to be historic buildings that were torn down, and 
she doesn’t want to see more of that.  The railroad tracks are one issue there, but any more parking shouldn’t be 
near the River.  She would like to see a parking structure closer to the courthouse, possibly with retail combined 
into it. 

Tomlin said residential construction in the area should maintain off-street capability for parking.  Two cars at 
least per residence or more need to be accounted for. 

Schueller wants to preserve the historic feel of the downtown and limit parking. 

Abarr wants to maintain historic structures.  

Kopczynski said there has never been a parking problem and there never will be; it is a perception issue. 

Kolkow wants to maintain the historic feel and preservation focus, and would like to see mixed-use plaza that will 
hold more people than what is available now, as well as mixed-use areas to accommodate a range of incomes. 

Collins is concerned about when the market versus regulation drives second-floor occupancy and live-work 
situations.  He would like to see a balance of current regulations with historic preservation. 

Olsen asked where the CARA Advisory Board members were.  Porsche said for this meeting, those who are 
directly involved in code development were included, whereas the Board has been involved in the funding aspect.  
They will continue to be involved later on in the process. 
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Coburn said many fads have come and gone such as modern-looking facades on buildings, and he would like to 
see historic preservation be a focus.  He asked how to protect current facilities in events such as earthquakes, and 
if CARA funding or other sources could be used to help. 

Johnson said she’d like to see a multi-use storefront, similar to the Flynn Block only with a bigger variety of 
stores, perhaps an indoor mall style to make the Code more friendly to inviting a variety of businesses. 

Rouse clarified that if they eliminated employee parking on the street, there would be a parking problem because 
staff wouldn’t find spots.  Discussion followed.   

Kellum said currently along Water Avenue is “anti-historic” because the industrial buildings that were there are 
now gone.  There are a limited number of places where development can happen.  Regarding limited hours and 
closed business, that is due to lack of buy-in, and we need to get discussion and standards in place before 
spending millions of dollars in the downtown area.  We need to make sure downtown businesses are willing to be 
a part of what happens next. 

Konopa said that years ago there was discussion about parking for businesses, and now the next step is how to 
address that problem and how to drive the plan to bring in businesses.   

Ryals said this process is a great responsibility and it’s important not to underestimate the importance of it.  We 
need to realize the Code needs to be flexible, simple, and understandable, to align with what people want and 
what is coming in the future.  Right now, there is not enough housing downtown and it’s too expensive.  If we 
want those things, we need to be supportive, flexible, and encouraging of those who make those things happen 
and fund them.  Outreach to those in the “trenches” needs to happen. 

Scott Lepman, local developer, said he has been actively doing development in the downtown area and mentioned 
the mechanism of CARA assistance for developers.  He wondered if design guidelines imposed twenty years ago 
are what’s limiting current development.  He encouraged patience and thoughtfulness thought this process.  He 
said bank financing is needed to develop in the downtown area and is very difficult to get.  In his opinion, the 
residential housing market is strong and generates rent, so should be included.  Bank financing currently isn’t 
going into the downtown area.   

Candice Ribera (with Scott Lepman’s Company) said flexibility is the most important thing, especially in the 
location and use of the property. 

Next Steps: 

Hewitt said next steps are to put together issue summaries of what’s been submitted, with a goal to finish in 
September.  Then they will outline possible solutions for each, and have more discussion.  When agreement is 
reached on solutions, draft code language will be developed and circulated for public review and comment.  
Ultimately, the language goes before Planning Commission and Council for decision and approval to put into the 
Development Code (January through April 2017). 

Kellum asked if staff was looking at rules for outside the downtown area.  Richardson said this project could 
inform development outside of the downtown area.  Public input will influence how the Code is changed for other 
areas.   

Tomlin said a homogenous look versus historic look could preclude “big-box” stores from coming into 
downtown.  Discussion followed. 
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NEXT PLANNING COMMISSION MEETING DATE 

Monday, August 15, 2016 

ADJOURN 

Hearing no further business, Director Porsche adjourned the meeting at 6:38 p.m. 

Respectfully Submitted, Reviewed By, 
 
 
  
Rachel Kutschera Bob Richardson 
Administrative Assistant Planning Manager 



APPROVED:  DRAFT 

CITY OF ALBANY 
LANDMARKS ADVISORY COMMISSION 

Municipal Court Chambers 
333 Broadalbin Street 

Wednesday, October 5, 2016 
6:00 p.m. 

MINUTES 

Commissioners Present: David Abarr, Keith Kolkow, Cathy LeSuer, Kerry McQuillin, Larry 
Preston, Bill Ryals, Jolene Thomson 

Commissioners Absent:  None 

Staff Present: Edie O’Neil, Administrative Assistant I, Bob Richardson, Planning 
Manager, Shawna Adams, Planner I, Anne Catlin, Planner III 

CALL TO ORDER 

Chair Ryals called the meeting to order at 6:02 p.m. 

PUBLIC COMMENT 

No public comment 

QUASI-JUDICIAL PUBLIC HEARING - HI-07-16 and HI-08-16; Historic Review of Exterior 
Alterations and Substitute Materials 

Ryals opened the public hearing at 6:04 p.m. 

Declarations by the Commission: 

Conflicts of Interest:  None  
Ex Parte Contact:  None 
Site Visit:  Larry Preston, Kerry McQuillin, David Abarr, Cathy LeSuer, Bill Ryals, Jolene 

Thomson 
Abstain:   None 
Challenges:   None 
 
Staff Report: 

Planner Anne Catlin provided a verbal summary of the case.  Staff-proposed conditions of approval were 
included for the Commission’s consideration (see Agenda Packet). 
 
Catlin confirmed there were no public comments following the Notice of Hearing. 
 
Catlin pointed out that the porch columns and brackets on the front porch were the only character defining 
features of the house. She also pointed out that only changes visible from the street would be addressed in 
this meeting. She stressed that each application is dealt with on a case by case basis, and this would not 
set precedent for other cases. She informed the commission that the missing paperwork from the packet 
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was warranty information from a window bid which was included as a supplemental add-in at the start of 
this meeting. The other supplemental information was a quote from Davis Glass provided at the start of 
the meeting. Catlin stated alterations would not alter any defining characteristics. She noted most of the 
other houses already had vinyl siding/windows approved in the 1990s. 
 
Questions from the Commission:   

Abarr wanted to know if vinyl windows were paintable. Preston said they were not because it voids the 
warranty. Catlin confirmed that the siding would be replaced. Ryals asked if vinyl was available in a style 
that would be consistent with the historic character of the house. Discussion followed. 

Applicant Testimony:  

Kevin Ostby stated that price differences were significant between vinyl and wood windows as stated in 
the quotes provided in the Agenda. He confirmed that he was planning on putting moldings on the top of 
the windows, not the bottom. He also stated his intent to restore and sell the house. He purchased the 
house in an attempt to prevent problems involving neighboring sites that he owns regarding squatting and 
trespassing in the house in discussion. 

Preston had questions regarding replacing sills. Ostby confirmed that the molding would be replicated. 
Preston advised Ostby to consider purchasing wood windows and installing them on his own in order to 
maintain historic character and cut costs. He stated he had reservations on approving vinyl windows as a 
precedent.  

Ryals asked if the applicant had questions for the commission. The applicant stated that he did not. 
 
Testimony in Favor:      
Jessica Pankratz stated that she worked with Catlin to take current measurements. She spoke in favor of 
several properties that the applicant had restored. She believes that the proposed vinyl windows would not 
take away from the historic character of the house. 
 
Testimony in Opposition:  
None 
 
Neutral Testimony:     
None 
 
Rebuttal Testimony:   
None 
     
Staff Response:          
None  
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Procedural Questions:        
None 
 
Ryals closed the hearing at 6:53 p.m. 

Discussion and Decision:  

Thomson stated she was concerned about setting a precedent, especially after consulting with previous 
members of this commission. McQuillin expressed concern as well. She wanted to know why wood 
windows were considered cost-prohibitive. Thomson concurred. Discussion followed. 

Abarr thanked the applicant for following the correct procedures in upgrading the house. 

Kolkow stated that by purchasing a historic home, the applicant should have known the expectations and 
costs that come with the responsibility of owning a historic home. 

Catlin explained how a home is rated historic contributing. 

MOTION: Commissioner Ryals moved to approve the land use application as recommended in the staff 
report.  Commissioner Kolkow seconded.   

Deliberation continued. Ryals stated that he meant to move to approve the application as recommended 
by staff with conditions. Commissioner Ryals moved to approve the land use application as recommended 
in the staff report with conditions.  Commissioner Kolkow seconded. 

A vote was taken, and the motion tied 3-3, with Ryals abstaining and Preston, McQuillin, and Thomson 
opposing. Ryals was advised that he must vote to break the tie. Ryals voted in favor. Motion passed 4-3. 

Thomson stated displeasure about the decision. Richardson suggested revisiting the issue at the next 
meeting. Ryals offered to explain his decision. Thomson felt like there was bias based on the fact that this 
home was an investment property. Ryals stated his decision was based on necessary compromises in order 
to restore properties.  

Preston left the meeting at 7:43 

Kolkow explained his vote was based on the evidence presented in this case, not as a precedent. Ryals 
stressed importance of commissioner’s roles as being fair, easy to approach, and trustworthy. 

Ryals thanked applicant for working so closely with staff.  
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OTHER BUSINESS 

Annual CLG Workshop Salem, November 2  

Adams encouraged commissioners to attend and to RSVP to her via email. Topics will include new rule 
five regulation affecting the Landmarks Advisory Commission procedures. 

University of Oregon, Sustainable Cities Initiative Project update  

Adams discussed the university’s partnership requirements. On October 25th she will be there to explain 
to the requirements to the classes. On October 28th there will be a tour with the students. On December 1st 
there is a final student presentation in Eugene. Adams will email a project description to the 
commissioners. 

APPROVAL OF MINUTES 

Ryals moved to approve the August 3, 2016, minutes as stated.  Kolkow seconded.  A vote was taken and 
the motion passed 6-0. 

NEXT MEETING DATE 

Kokow asked if it was possible to move the November 2nd meeting date. Ryals wanted to meet next 
month to address issues and thoughts on decisions that have been made in the past. It was agreed to keep 
the November 2nd date at this time. 

November 2nd, 2016 

ADJOURNMENT 

There being no other business, the meeting was adjourned at 8:23 p.m. 

Respectfully submitted, Reviewed by, 
 
  
 
Edie O’Neil Shawna Adams 
Administrative Assistant I Planner I 
 
 



APPROVED:  DRAFT 

CITY OF ALBANY 
LANDMARKS ADVISORY COMMISSION 

Municipal Court Chambers 
333 Broadalbin Street 

Wednesday, November 2, 2016 
6:00 p.m. 

MINUTES 

Commissioners Present: David Abarr, Cathy LeSuer, Kerry McQuillin, Larry Preston, Bill Ryals, 
Jolene Thomson 

Commissioners Absent:  Keith Kolkow (excused) 

Staff Present: Edie O’Neil, Administrative Assistant I, Bob Richardson, Planning 
Manager 

CALL TO ORDER 

Chair Ryals called the meeting to order at 6:02 p.m. 

BUSINESS FROM THE PUBLIC  None 

DEBRIEF OF OCTOBER MEETING 

Commissioner Ryals began the discussion by asking what limitations there were on making conditions for 
requiring applicants to work with the Commission as a criterion for updating homes.  Preston stated it had 
been done in the past and that conditions could be made with specific results, not with specific people 
assisting in the project.  Ryals wanted to know if it was legal to offer assistance during the hearing. 

Commissioner Preston wanted the term “cost-prohibitive” to be better defined.  Preston and Ryals wanted 
the option to request samples of products being proposed for use in historic houses.  Ryals wanted to 
know if there should be any vinyl windows allowed at all.  Discussion followed.  Ryals wanted to require 
more proof than a quote for qualifying for alternative materials due to original materials being cost-
prohibitive.  Ryals suggested removing the cost-prohibitive clause out of the code.  He also suggested 
having a standard incorporated into the code in order to be considered cost-prohibitive.  He wanted to 
know why it was only important to approve changes that can be seen from the street on historic buildings.  
It was suggested to give an information packet to new historic homeowners. 

Commissioner Abarr suggested owners of dilapidated homes be taken off the list as Historic Contributing.  
Richardson stated that this is not always possible.  Thomson explained the new regulations regarding this 
subject.  Abarr stated that if original materials are no longer present, then alternative materials would have 
to be allowed.  Preston stated vinyl was not the closest material to original materials that would have been 
present historically.  Preston stressed the differences between restoration, renovation, and simple 
remodeling.  Ryals wanted clarification on whether anything other than wood windows had ever been 
permitted.  Preston stated that since he has been on the Commission, they have not been allowed.  
Discussion followed.   
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Preston stated that the term “feasibility” would be better than “cost-prohibitive.”  McQuillin concurred.  
Preston reiterated the importance of preserving historic buildings as an asset of Albany.  Ryals and 
Preston wanted a requirement for full disclosure with demonstration of financials in order to qualify for 
cost-prohibitive exceptions. Richardson stated that CARA has a grant program, and residential use could 
potentially be included in that program.  Ryals suggested that the LAC approach CARA for grants.  He 
also suggested that an applicant be required to demonstrate need, and that the LAC could assist the 
applicant in finding funds/grants to pay for original materials instead of allowing vinyl.  Discussion 
followed.  Richardson stated agreement with Preston on considering concern about material and style in 
preservation versus basing a decision on money or economics.  McQuillin clarified that the Commission 
does not have to choose from the choices given by staff.  She stated concern about treating certain homes 
as a lost cause.  She also voiced concern about recommending vinyl windows.  She suggested asking 
other local experts to volunteer to assist applicants.  Richardson suggested using CLG money to hire a 
professional for consultation on historic projects.  He stated SHPO has already authorized this.  Ryals 
stressed the need to approach CARA for grants to fund historic preservation projects and the importance 
of being proactive in assisting applicants in projects.  Thomson explained the new rule not allowing a 
house to be removed from the Historic Register.  Preston stressed that their concentration should be on 
materials, proportion, and style and requested staff to further explain what is considered historic and what 
is not.  Richardson gave a brief overview of the ideas presented in this meeting.  He concluded by stating 
that at a later date he would like to discuss with the Co9mmision what they would like to see in 
applications. 

OTHER BUSINESS 

Richardson informed the Commission of the Downtown Code Amendment open house on November 3 at 
5:30 p.m. and encouraged the Commission to attend.  He also invited them to the City Council/Planning 
Commission joint meeting regarding the same topic on December 5 at 6:00 pm.  

APPROVAL OF MINUTES 

Ryals stated he had not reviewed the minutes from October; they would be addressed at the next meeting. 

NEXT MEETING DATE 

TBD 

ADJOURNMENT 

There being no other business, the meeting was adjourned at 8:00 p.m. 

Respectfully submitted, Reviewed by, 
 
  
 
Edie O’Neil Bob Richardson  
Administrative Assistant I Planning Manager 



APPROVED:  DRAFT 

CITY OF ALBANY 
LANDMARKS ADVISORY COMMISSION 

Council Chambers 
333 Broadalbin Street 

Wednesday, January 4, 2017 
6:00 p.m. 

MINUTES 

Commissioners Present: David Abarr, Larry Preston, Bill Ryals, Keith Kolkow  

Commissioners Absent:  Cathy LeSuer (excused), Kerry McQuillin (excused), Jolene Thomson 
(excused)  

Staff Present: Shawna Adams, Planner I; Bob Richardson, Planning Manager; Edie 
O’Neil, Administrative Assistant I 

CALL TO ORDER 

Chair Ryals called the meeting to order at 6:00 p.m. 

BUSINESS FROM THE PUBLIC  None 

OTHER BUSINESS 

Richardson invited the Commission to a joint meeting with City Council and Planning Commission to be 
held on Monday, January 9, 2017, at 6:30 p.m. in the Council Chambers. A representative from Angelo 
Planning Group will be giving a presentation explaining how code changes would affect the downtown 
area and how the changes would achieve objectives set forth by CARA. Staff would like to get direction 
from the Commissions and Council on the code concepts that will be presented. 

CHANGE TO THE AGENDA 

Adams let the Commission know that elections of Chair and Vice Chair will be delayed until next month. 

SUSTAINABLE CITY YEAR PROGRAM (SCYP) UPDATE 

Richardson opened by stating he had a report from the journalism class from the University of Oregon. 
He explained the strategies and tactics presented that will direct City staff on where improvements are 
needed. Some of these goals would include supporting local historic pride by employing the various 
suggested tactics and getting citizens to understand what it meant to live in a historic district. 
Commissioner Preston asked if the students chose and prioritized issues. Richardson confirmed that they 
had. Adams explained several areas of focus that the students concentrated on. Richardson extended an 
invitation for the Commission to speak with the students on January 13 when they will be at City Hall.  

FUTURE LAC DISCUSSION TOPIC LIST 

Adams opened by referring to the handout distributed at the beginning of the meeting (see handout). She 
indicated that the purpose of the handout was to capture the issues and future discussion ideas that had 
been identified by the Commission at the November meeting and by staff. She indicated that the list was 
meant to be a “parking lot” of ideas that could be updated and used to inform future discussions rather 
than a list of specific items to be added to future agendas. Adams provided a brief overview of the items 
listed in the handout and asked the Commission to make any additions or refinements.  
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Commissioner Abarr asked about the City’s code compliance procedures. Richardson indicated that staff 
could present some specific scenarios to the Commission and walk through the code compliance steps . 
Preston briefly explained inspection processes. Adams indicated that she could include information about 
code compliance in the staff presentation planned for the February meeting.  Discussion followed. Ryals 
stated, based on prior experience, providing incentives for citizens to comply with the code might prove 
more successful than compliance. Preston agreed. Ryals stressed that by offering to help people in the 
community to conduct repairs according to the code, it would add trust between the Commission and the 
community.  

Ryals suggested hanging posters advertising CARA and LAC assistance in the windows of buildings 
where they had assisted in restoration. Preston suggested showing before and after pictures on these types 
of posters.  

Adams indicated that many of the outreach and education ideas that have been suggested by the LAC 
have also been recommended by University of Oregon students.   

Ryals asked about progression of the Goal 5 rule. Adams stated that the workgroup has made a 
recommendation, but that no changes to the rule have been adopted yet.  

Ryals asked about SHPO’s environmental review requirements. Adams stated all future rehab matching 
grants would have to go through an environmental review process. She indicated that she does not yet 
know the specific requirements, but believes that it would still be feasible to offer rehab matching grants 
in some form.  

Commissioner Kolkow asked if there was a way to audit the local inventory in the future. Adams 
indicated that there is a historic property survey for all landmark properties and a way to update those 
surveys. She noted that many of the surveyors are older and do not reflect current conditions. Kolkow 
indicated that he would like to be proactive on this. Richardson asked about getting volunteers from the 
Commission to get training from SHPO on survey work. This could help enhance understanding of the 
value of historic preservation and historic restoration and rehabilitation projects.  

APPROVAL OF MINUTES 

It was decided to wait until the next meeting to approve minutes when more of the Commission would be 
in attendance.  

NEXT MEETING DATE  TBD 

ADJOURNMENT 

There being no other business, the meeting was adjourned at 7:03 p.m. 

Respectfully submitted, Reviewed by, 
 
  
 
Edie O’Neil Shawna Adams  
Administrative Assistant  Planner II 
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