
 
CITY OF ALBANY 

COMMUNITY DEVELOPMENT COMMISSION 
 

MINUTES 
Monday, May 20, 2019, Noon 

Santiam Room, 333 Broadalbin Street 
Approved: June 17, 2019 

 

CALL TO ORDER                      12:00 pm 
Chair Zimmer called the meeting to order at 12:00 pm. 

Commissioners Present  
Joann Zimmer; Paula Matano; Meagan Harsen; Karen Cardosa; Tara Dixson; Daniel Sullivan; Melissa Murphy; 
Dick Olsen  

Commissioners Absent 
Chris Equinoa (excused); Sharon Konopa (excused) 

Staff Present 
Anne Catlin, Planner III; Shelley Shultz, Administrative Assistant I; David Martineau 

Guests 
None 

APPROVAL OF MINUTES                     12:02 pm 
Commissioner Sullivan moved to approve the April 29, 2019 minutes as presented.  Commissioner Dixson 
seconded the motion and it passed 8 - 0. 

SCHEDULED BUSINESS                     12:03 pm 

a. Draft 2019 Action Plan 
Catlin highlighted proposed funding recommendations included in the 2019 Action Plan that will support the 
goals to reduce homelessness, increase affordable housing and create economic opportunities.  Some programs, 
like the homebuyer down payment assistance program, will continue with carryover funds. Zimmer noted a 
typo on page 30. 

CHANCE will be primary contact for the city solutions team when encountering homeless people in 
community.  CSC also has an outreach program.  Dixson, along with staff, visited homeless camps to introduce 
themselves, bring supplies, and build relationships and trust. She is excited about the program.   

Catlin gave a report on the HEART resource fair. Homeless numbers are up, so the more that can be done 
with the CDBG funds the better; homelessness is a HUD priority.   

b. Draft 2018 Action Plan Amendments                 12:15 pm 
Proposal to amend 2018 plan to reallocate unspent funds for accessibility to affordable housing activities. 
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c. Revised Citizen Participation Plan                  12:16 pm 
Catlin explained that the revised Plan is the same content with the following changes: clarifying the process for 
substantial vs minor plan amendment,  reducing the publishing time for the annual performance report 
(CAPER) from 30 to 15 days, and adding the public process for fair housing assessments. 

Murphy made motion to recommend that City Council approve the above 3 plans, Sullivan seconded; it passed 
unanimously. 

d. Economic Opportunity Grants Program 
Commission is looking for ways to improve. It was suggested that grants be made competitive, possibly giving 
deadlines twice a year. Sullivan liked the idea of twice a year, Murphy said we would need to come up with 
evaluation criteria to make competitive.  Zimmer suggested making wording clear as to whether this is a one-
time grant or eligible for more funds later. Discussion followed on criteria for allowing additional funds for 
businesses, such as for a different project, or if an additional or broader community benefit or impact.  Catlin 
explained that LBCC class or advisor requirements ensure that there is a business plan in place with application, 
but their role isn’t to provide a funding recommendation.  Murphy noted that applicants should  show their 
commitment by bringing some of their own funds to the table,  and demonstrate that the requested funds are 
gap financing. She acknowledged lack of resources for “Main Street” businesses.  Sullivan asked for information 
on previous grantees to help in evaluating grant program. Catlin suggested having an SBDC advisor attend a 
meeting to help develop requirements for a business plan.  

Catlin will compile information on past recipients and status of their business, revise application with input 
from with LBCC staff and invite them to the next meeting.  They may have input on time frame if grants are 
made competitive and could help create some metrics and review criteria.  Murphy talked about other ways to 
support small businesses besides just giving funds - shared resources, incubator spaces, etc.  Catlin suggested 
Lise Grato, director of the Albany Downtown Association, might be interested in helping with review criteria 
or advising.  

Olsen asked how accessible the LBCC courses are and how expensive.  Going into Business and Micro-
enterprise classes are a few hours offered frequently (monthly) and are free for low and moderate income 
residents because the city’s CDBG grant pays the tuition and federal funding helps cover costs.  Matano wants 
to be sure the process is unbiased in granting awards and that the process is well documented.   

Spring Cleaning Grant Application. Catlin passed out financial information from the cleaning agency for review 
and could invite them to the next meeting for discussion if needed.  The CDC felt the additional information  
satisfied the grant criteria and agreed to move forward with the grant award.  Catlin said insurance is a big 
obstacle.  She is working on template of city requirements.   

e.  Affordable Housing Development 
City staff received a bid of $450,000 to remove the water tower/bunker structure at the 370 Burkhart property.  
There are not enough CDBG funds to clear the property. Catlin will check on suggestions raised and other 
options.  She expressed desire to invite housing agencies to CDC meetings to come up with ideas and projects 
for CDBG resources.   

f.  Program Updates 
None. 
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BUSINESS FROM THE COMMISSION          1:11 pm 
None.  

NEXT MEETING DATE                 1:12 pm 
June 12, City Council public hearing on the CDBG plans 
June 17, 2019, next CDC meeting. 

ADJOURNMENT                  1:12 pm 
Hearing no further business, the meeting was adjourned at 1:12 pm. 

 

Respectfully submitted, Reviewed by, 

Shelley Shultz Anne Catlin 
Administration Assistant I  Planner III 
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