
 
TRANSIENT LODGING TAX ADVISORY COMMITTEE 

AGENDA 
 

cityofalbany.net 
   

Wednesday, May 22, 2019 
3:00–5:00 p.m. 

Municipal Courtroom, City Hall 
333 Broadalbin Street SW 

 

1. CALL TO ORDER 
 

2. ROLL CALL 
 

3. APPROVAL OF MINUTES   (Chair) 
a. February 6, 2019.  [Pages 2-6] 

 
4. SCHEDULED BUSINESS 

 

a. Business from the public  (Chair) 
   

b. CTP grant request: $17,640 from Albany Visitor’s Association and Albany Downtown Association for 
media and marketing materials. [Pages 7-14]  (Sherry) 
 

c. Pacific Northwest Protect and Serve Expo updates.  [Verbal]  (Sherry) 
 

d. Staff updates and issues.  [Pages 15-16]   (Sherry) 
  

5. BUSINESS FROM THE COMMITTEE 
 

6. NEXT MEETING DATE:  Wednesday, September 4, 2019; 3:00–5:00 p.m. (Chair) 
   

7. ADJOURNMENT 
 
 

The location of this meeting is accessible to the disabled. If you have a disability that requires accommodation, please notify 
the City Manager’s Office in advance of the meeting: cmadmin@cityofalbany.net | 541-791-0206 or 541-917-7519. 
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Transient Lodging Tax Advisory Committee 

 

MINUTES 
Wednesday, February 6, 2019 

3:00 p.m. 
Municipal Courtroom, City Hall 

Approved:  DRAFT 

CALL TO ORDER 
 
Member Matthew Koopman called the meeting to order at 3:04 p.m. 
 
ROLL CALL 
 
Committee Members present: James Dufour, Peggy Burris, Julie Jackson, Matthew Koopman, and Pam 

Silbernagel 
 
Committee Members absent: Mitch Langjahr (excused) 
 
 
APPOINTMENT OF CHAIR AND VICE CHAIR 
 
Member Julie Jackson volunteered to be the chair. Matthew Koopman volunteered to be vice chair.  
 
MOTION: Member Pam Silbernagel moved to appoint Jackson as chair and Koopman as vice chair. Member 
James Dufour seconded the motion, which passed 5-0.  
 
APPROVAL OF MINUTES 
 
October 17, 2018 
 
Economic Development Director Seth Sherry pointed out that the Travel Oregon grant match request was 
actually submitted by the Parks & Recreation Department and not the Albany Visitor’s Association as recorded 
in the minutes. 
 
MOTION: Koopman moved to approve the minutes as amended. Dufour seconded the motion, which passed 
5-0.  
 
SCHEDULED BUSINESS 
 
Business from the public     3:03 p.m. 
 
Albany Visitor’s Association (AVA) Director Rebecca Bond shared updates about AVA operations (see agenda 
file). Bond said that volunteer participation is down. They are working on increasing volunteer participation by 
reaching out to seniors through radio advertising. Dufour asked why volunteer participation is down. Bond 
explained there are several possible explanations such as lifestyle or perceptions of commitment demands.  
 
Monteith Historical Society President Chet Houser shared information about a citywide event in February 
including a tour, and children’s activities at the Monteith House (see agenda file). Transient Lodging Tax (TLT) 
funds will be used to buy a sheet cake for the event. The mayor will be present to cut the cake. Houser shared 
some historical facts. Jackson asked about the Halloween events. Houser said the Trolley of Terror tours were 
sold out.  
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February 6, 2019 
 

 
Albany Downtown Association (ADA) Director Lise Grato shared the ADA monthly newsletter (see agenda 
file). Grato announced that payment for parking citations is now available online. Grato has been approaching 
downtown businesses about participating in lighting for the trees on streets. The Halloween costume contest 
was moved outdoors this year. There were two locations for photos. Photos shared on social media generated 
a lot of exposure and online traffic. Grato added that if anyone wanted to add their contact information to 
newsletter distribution list, they could contact her directly.  
 
TLT revenue report 3:04 p.m. 
 
The committee reviewed the report (see agenda file). Sherry pointed out some annotations on the report. 
Discussion followed about agenda packet distribution. Koopman asked about Airbnb’s. Sherry said he would 
address that topic under staff updates and issues.  
 
Collaborative Tourism Promotion (CTP) project review                                                                    3:06 p.m. 
 
The committee reviewed the report (see agenda file). Sherry noted that the report will be included as a standard 
item in the agenda packet as requested by the committee. 
 
CTP post-event reports                                                                                                                       3:22 p.m.
  
Albany Historical Carousel and Museum Operations Director Jenifer Weinmaster shared information and 
statistics from a handout (see agenda file). Weinmaster stated that if changes could be made to the carousel 
billboard they would include a call to action and placement in a more visible location. A documentary about 
the carousel was recently broadcast nationally on the Public Broadcasting Service. The film was produced by 
Peter Daulton and provided national exposure. The Halloween and Christmas events were a success. The 
carousel has turned a healthy profit over the past year which will allow the carousel to invest in the community.  
 
Koopman asked why there was an increase in web traffic in July. Weinmaster said that was around the time the 
documentary film was released.  
 
Sherry asked if the carousel has a reserve goal for profits. Weinmaster said they have four months of operating 
costs in savings. They are looking into long term investment options to make sure operations are sustainable.  
 
Burris asked about what kind of events are held at the carousel. Weinmaster said that event revenue makes up 
a large portion of income. There are two rooms available for rental and the option to rent the whole building 
for private events. The carousel is becoming well known as a venue. The facility can accommodate many 
different kinds of events up to 300 people.  
 
Burris asked if they designate a caterer. Weinmaster said no, they have worked with many different caterers.  
They have recently amended the food rules to allow store-bought food in addition to catering. This makes party 
rentals more economical.  
 
Koopman asked if the carousel is self-sufficient. Weinmaster answered yes, but they had grants from mostly 
local donors. The carousel was self-sufficient when it opened.  
 
Weinmaster invited all of the committee members to visit the carousel. 
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Review capital improvement projects list for Linn County Fair & Expo Center             3:32 p.m. 
 
Linn County Fair and Expo Center Marking Director Rhonda Sherman shared a project list from a handout 
(see agenda file). Jackson asked which building the Santiam Building is. Sherman said it sits east to west. It 
houses the small animals during the Linn County Fair.  
 
Jackson asked Sherman to define air walls. Sherman answered that air walls are removable walls that allow a 
room to be partitioned for events. Adding drop ceilings and air walls would make the space more appropriate 
for use as a conference room or for formal events. Sherman noted that the prices listed for each project are 
estimates. No formal quotes have been requested yet.  
 
Sherman said that there is space in the parking lot to add 20 additional recreational vehicle (RV) parking spaces. 
She added that Mayor Konopa has voiced her support of adding more RV parking spots. Jackson asked if RV 
parking rentals contribute to the TLT. Sherry answered that RV rentals for less than 30 days contribute to TLT. 
Sherman clarified that the expo center can rent RV spaces to participants of events, not to the general public. 
If they were to add the 20 new spaces, they may be able to rent those to the public. Sherman shared some of 
the events that rent space at the expo center, and the difficulties they have accommodating them. 
 
Jackson asked if they have any funding available in their budget for updates. Sherman said yes, and they are 
looking to partner with the TLT Advisory Committee for additional funding. Sherman said if they come up 
with funding, she believed TLT would be able to match the amount. Sherry clarified the City Council has a 
standing $100,000 for funding new events over the next five years. The duty of the TLT Advisory Committee 
is to choose events to recommend to council for funding.  
 
Koopman asked if they have any information about revenue projections. Sherman said they have not done any 
projections for the new RV parking spaces. They just want to have the availability to offer visitors a place to 
stay. Sherman added that many event organizers need more classroom spaces than they currently have available.  
 
Koopman asked if the projects were listed in any particular order. Sherman said updating the Santiam Building 
would take precedence as the lack of air conditioning does not currently allow the facility to be used year-round. 
Sherman said they have $100,000 set aside to make a match for project funding.  
 
Jackson asked what the project timeline would be. Sherman answered that they would like to start making 
updates right away. Jackson asked if the City approved $100,000 of funding in two months, would the expo 
center be ready to start a project in that time. Sherman said yes, because the project would happen in stages. 
They would start with heating and air updates.  
 
Koopman asked if they do not approve the $100,000 for this project, would the money be unavailable for 
different opportunities. Sherry answered that the money is earmarked by the council to be used if there is an 
appropriate project. Jackson recalled years prior that there was a desire to partner with the expo center. 
Silbernagel asked about maintenance. Jackson said the $100,000 was earmarked for capital improvements. 
Silbernagel said we are trying to attract more foot traffic to the expo center and figure out how to get more 
heads in beds. The economic impact would be greater for the first and third items on the list. Discussion 
followed about RV parking spaces.  
 
Silbernagel asked if the installation of the new horse stalls has increased the number of events booked. Sherman 
answered there has been an increase in the number of participants of events. Jackson asked if any events that 
have started booking elsewhere have come back. Sherman said she has contacted event organizers and they are 
open to returning. Sherry reminded the group they can make a recommendation to council to approve funding. 
Silbernagel commented that the listed projects seem like a multi-year investment. She said she would like to see 
professional estimates prior to making a recommendation to council. Koopman asked what happens to the 
project if their professional estimates are vastly different from their projections. Jackson said if they recommend 
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approving funding for improvements to the Santiam Building, they will need to bring professional estimates 
before council. Sherman said she would start getting estimates right away if the TLT Advisory Committee 
makes that recommendation. Sherry reminded the committee that the match is reimbursement-based. If the 
project does not work, they will not get reimbursed. 
 
MOTION: Koopman moved to recommend the council review funding improvements to the Santiam 
Building. Dufour seconded the motion which passed 5-0.  
 
Sherman asked when she would need to submit estimates to council. Sherry answered that it is based on the 
fiscal year. The commitment would need to be made prior to July. Sherry said staff would coordinate with them 
to get their proposal ready to present to council.  
 
Staff updates and issues  3:54 p.m. 
 
Sherry spoke about TLT collection policy. He explained that under the current municipal code, any property 
or structure being rented for less than 30 days that does not have improvements of over $100,000 or has six 
rooms or less are not required to pay into TLT. This policy excludes Airbnb rentals. This body needs to 
recommend a policy direction to council. The amended code language will then be drafted by staff, and a 
resolution will be drafted for approval by council. There was some ambiguity about how amendments to TLT 
collection policy would affect other codes and statewide policies. Sherry said he confirmed with City legal 
counsel that the committee could make a recommendation without any immediate implications for altering 
municipal code. There is no need for exact language at this time. The committee would just make a policy 
direction.  
 
Sherry noted that Corvallis has developed a policy that allows Airbnb type rentals to remit taxes directly to the 
City. He said he can provide the committee with sample language from the City of Corvallis on how the code 
is structured, as well as recommendations on language from the State. Discussion followed about State policy. 
 
Sherry explained that data about revenue is difficult to come by. Airbnb reports the number of rentals by region 
rather than by city. There are currently 98 Airbnb units available for rent in Albany. A conservative estimate 
for TLT revenue would be $50,000.  
 
Bond commented that taxing Airbnb rentals would make the policy fairer to hoteliers who currently bear the 
burden of the tax alone. Utilizing housing as vacation rentals removes those rentals from the housing market. 
Sherry added that the AVA recommends TLT hotels to visitors first. If Airbnb rentals were to pay TLT, this 
would allow promotion of more unique places stay. Bond said she recently spoke to a travel writer who wanted 
to stay within walking distance of the downtown area. She had to tell him that no hotels were close to 
downtown. Eventually he stayed in an Airbnb. Bond noted that the economic impact of private residence 
rentals is rising.  
 
Koopman asked if Corvallis has reported any of their revenues. Sherry answered that they have not reported 
anything yet. They started collecting in October. Koopman asked how Airbnb would be taxed. Sherry said the 
City would notify Airbnb of the change in municipal code. Bond added that she could provide the committee 
members with a list of cities that collect taxes from Airbnb. Jackson noted that she is in favor of implementing 
an ordinance that would allow the City to collect TLT from Airbnb’s.  
 
MOTION: Silbernagel moved to recommend council consider code amendments that would allow the City to 
collect TLT from all transient rentals, including vacation-by-owner type rentals. Koopman seconded the motion 
which passed 5-0.  
 
Sherry shared the exemptions to the TLT.  
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Discussion about the next meeting date followed. Bond, Houser, and Grato asked about funding for potential 
projects. Jackson said the committee would need to see detailed requests by May to approve CTP funding. 
Bond asked if the committee would consider a proposal for purchasing golf carts for events. Jackson said they 
could draft a proposal. Sherry reminded the committee members of the intent of the committee. Councilor 
Alex Johnson said he supported projects that would help seniors with mobility during events. Jackson 
speculated about City advertisements for events on television.  
 
BUSINESS FROM THE COMMITTEE  
 
None 
 
NEXT MEETING DATE 
 
Wednesday, May 1, 2019 
 
ADJOURNMENT 
 
Hearing no further business, Chair Jackson adjourned the meeting at 4:21 p.m. 
 
Submitted by,     Reviewed by, 
 
 
 
Allison Grove     Seth Sherry 
Administrative Assistant I (Confidential)  Economic Development Manager 
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• APPLICATION FORM 
for 

v4/1Jtihii -----7·· 
FUNDING REQUEST 

Collaborative Tourism Promotion 

Amount of Funding Request: $ 17 ,640 

Organization Name: Albany Downtown Association Albany Visitors Association 

Address: 126 Ferry St SW, Albany 97321 110 SE 3rd Ave, Albany 97321 

Contact Person and Title: Lise Grato Exec Dir 
' 

Rebecca Bond, Exec Dir 

Telephone: (541) 928-2469 Fax: E-mail: director@albanydowntown.com 

Federal Tax Identification Number (if applicable): ADA: 93-0813387 AVA: 93-1016272 

If more space is needed to answer the following questions, please attach no more than five additional pages. 

1. Describe the event or activity proposed for which funding is being requested. Be specific. 

Marketing photography, video, and aerial to be used by ADA, AVA and other local partners 
including, but not exclusive to, Monteith Society, AMDEC, Albany Regional Museum, Historic 
Carousel & Museum, Talking Waters. Also ad design and placements. 

2. How will this event or activity benefit tourism and the Albany community? 

Photos and video will be used in local/regional marketing to portray the beauty of various locations 
Downtown and around Albany and draw visitors. Our available photos have various downfalls: 
overused, outdated, wrong season, poorly staged, etc. 

3. Has this event or activity occurred in previous years and/or in another location? 

Some marketing images were part of the 2018 web redesigns. New aerial video will build on the 
excellent footage captured for A VA on that project. 

4. Please submit a budget with the request, including all proposed project resources and expenditures, including 
grant and non-grant funds. How will the requested funding be spent? 

We will contract with known local I regional professionals for each aspect of the project. See 
summary budget and specifics bids attached. 

5. Please choose one that best describes your event or activity: 

D Onetime I ./ I Ongoing D Unsure 
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6. Have you applied for a CTP grant for this event or activity before? [A tiered-percentage approach is used when 
evaluating an organization's multiyear funding requests, i.e., up to 70% grant funding the first year, up to 30% 
second year.] 

DYes [l] No 

If yes, please explain. 

7. If your organization is chosen to receive a grant, you will be required to submit a final written report after the 
event/activity. The report needs to include the following: description of how CTP grant funds were of 
benefit to your event/activity; any relevant financial reporting; attendance figures, attendee comments, or 
questionnaire responses; description of the impact on local businesses (if determinable); examples of media 
features and exposure; and any additional information that helps to illustrate the success of the event/activity. 
Are you willing to do this? 

[l] Yes 

8. Have you included the required bids/quotes or other paperwork supporting your request for grant funding? 
(One quote is required for requests under $25,000. Three quotes are required for requests over $25,000.) 

[l] Yes 

G:\Economic Development\TLnCTP Funds\CTP-Applicationfor TLT Funding Request 8 



ADA / AVA Media Resource & Marketing Proposal

Create an Albany Collaborative Partners media resource library with a variety of photo, video and aerial elements

to be used for quality representation of our beautiful city and Downtown. Uses would include travel advertising,

 TV/video campaigns, blogs, social media, marketing brochures, guides, magazines, etc.

Assets would be available to ADA, AVA, Monteith Society, AMDEC, Albany Regional Museum, Albany Historic 

Carousel & Museum, City of Albany, Park & Rec, and others.

In adition, ad design and placement for specific ADA / AVA campaigns is included.

Photography

Kristi Crawford Photography Albany area photography with editing 6,000$               

Kristi Crawford (Media Resource Library)

Video

AD Vision NW Albany area videography 14 hours at various locations 1,400$               

Aaron Baird (Media Resource Library)

(2) TV / Online video ad using elements from the 990$                  

various media team members (ADA/AVA)

Aerial Video

Nimble Media Solutions Albany area aerial videography at 5-7 locations 3,000$               

Quincy Logan (Partners)

TV Advertising Campaign

Comcast Spotlight Early season video marketing campaign targeting 2,300$               

Josh Logan Oregon Coast Cities with TV and online video

(ADA/AVA)

Print Ad Design

Erica Bolvin Design Design print ads for OnTrak and 1889 magazines (AVA) 950$                  

Erica Bolvin and Albany Visitor Guide (ADA)

Print Adverting Campaign

On Track (4) ad campagn in Amtrak's Magazine 3,000$               

Jenn Redd (ADA/AVA)

Total 17,640$            
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  Kristi Crawford
    Photography

Bill to:

Albany Downtown Assoc. / Albany Visitors Assoc.

Albany, Oregon 

Date Invoice No. Due

4/18/2019 ADABID2019 Bid

Quantity Item Description Unit Price Total

40 Photography Area Photography $150.00 $6,000.00

Unlimited Mileage .50/mile N/C

120 Editing $30.00/hour N/C

Subtotal $6,000.00

Shipping N/C

Balance Due $6,000.00

Cash, Check, Visa, Mastercard, Discover and American Express

Thank you for your business!

BID

1117 Cottonwood Lane NW

Albany, Oregon 97321
541-905-3311
Email: kristicrawford@comcast.net

Website: www.kristicrawford.com
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        	 	 	 	 	 	 4/18/19


Production Quote prepared for Lise Grato at Albany Downtown Association 
(Quote good for 90 days)


General Production Costs:


Half Day Shoot (5 hrs):  	 	 $500.00

(Travel with Albany area included)


Full Day Shoot (8 hrs) 	 	 $700.00

(Travel with Albany area included)


Voiceover Talent: 	 30 second read - $110.00

	 	 	 60 second read - $140.00

	 	 	 120 second read - $200.00


Example A:  14 hrs of videography in Albany area of numerous staged dining, shopping, 
strolling and recreation activities.  	 	 


Production Cost:  $1,400.00 

On camera talent and associated production expenses extra.


Example B:  Creating 30 second video using acquired footage.


Production Cost:  $495.00 
(Includes cost of voiceover talent)
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4/18/2019 Nimble Media Solutions on Harvest

https://nimblemediasolutions.harvestapp.com/client/estimates/b6156e425d0643a2fe57a960dac67bff 1/1

Item Type Description Quantity Unit Price Amount

Service Aerial Footage: 5-7 Locations. Photos and Video Clips of each Albany
location, for use as stock assets. Delivered via online download
and/or supplied flash drive.

1.00 $3,750.00 $3,750.00

Subtotal $3,750.00

Discount (20%) -$750.00

Estimate Total $3,000.00

Notes

Please Note: 20% Discount is for willingness to prepay and non-profit status. Quote does not include extra expenses such as actors, extended
travel fees, etc.

Estimate From Nimble Media Solutions

Estimate For Albany Downtown
Association
126 Ferry Street SW  
Albany, OR 97321 

Estimate ID 2101

Issue Date 04/18/2019

Subject Aerial Footage - Albany Downtown & Visitors
Association
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COMCAST SPOTLIGHT 
Albany Downtown Assoc. I Albany Visitors Assoc. Coast Campaign 

• Media Plan 

• "TV - 300 1V ads on 15 networks 
• TNT, USA. FOOD, HGlV, AMC, ESPN, ESPN2, CNN, FOX News, NICK. SYFY, Oxygen, etc. 

• Targeted Digital Video - online streaming 

• Targeting 
• Charter Central Coast Zone - Yachats, Newport. Lincoln City 

• Schedule 
• Early Summer 2019 
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ART DIRECTOR |  GRAPHIC DESIGNER |  DESIGN EDUCATOR 
9022 34th Street East • Edgewood, WA 98371

(253) 380.6252  |  ericalovespaper@gmail.com
UBI #603287437

Erica Bolvin

Rebecca Bond 
Albany Visitors Association 
rebecca@albanyvisitors.com 

April 18, 2019 
PROJECT ESTIMATE #190418

Conceptualize and layout a series of four, 1/4 page full color ads for OnTrak and 
1889 magazines. The series will be the same for both publications, but sized 
appropriately for each one’s specifications. Showcase Albany as a base camp for 
Oregon tourists. Albany is known for historic homes, covered bridges, scenery, 
wine and the wooden carousel. Utilize style and concept from Seattle Magazine 
ad, updated with new content and images.

AVA AD CONCEPT, DESIGN AND PRODUCTION .. . .. . .. . .. . .. . .. . .. . $650.00
Ad concept, copy editing, layout

Two rounds of minor revisions to ad series

Color correct images, prep file for output

Final artwork CMYK, sized to spec

Final files provided as press-ready .pdfs

Conceptualize and layout a half-page ad for the Albany Downtown Association 
in the Albany Visitor Guide. Highlight activities and amenities that downtown 
has to offer visitors and direct readers to the website for trip planning and further 
information.

ADA AD CONCEPT, DESIGN AND PRODUCTION .. . .. . .. . .. . .. . .. . .. . $300.00
Two ad options and two rounds of minor revisions to chosen ad

Color correct images, prep file for output

Final artwork CMYK, sized to spec

Final file provided as press-ready .pdf

Total . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .$950.00
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One Year One Year
2010-2011 2011-2012 2012-2013 2013-2014 2014-2015 2015-2016* 2016-2017** 2017-2018 2018-2019 $ Chg % Chg

July 63,246.19      68,645.45      68,809.21      82,744.49      96,618.04         111,876.15       125,896.36       111,010.05       112,425.77       1,415.72         1.28%
August 65,888.74      68,557.53      78,856.74      89,406.86      110,011.44       114,332.83       106,873.12       131,655.85       119,099.49       (12,556.36)      -9.54%
September 52,909.43      65,653.56      69,016.77      74,469.33      83,164.03         97,861.83         110,122.26       104,271.11       92,317.41         (11,953.70)      -11.46%
October 60,510.56      55,498.43      61,645.95      64,312.96      72,286.97         76,125.15         93,162.68         83,369.10         81,409.53         (1,959.57)        -2.35%
November 50,839.59      57,134.31      60,753.30      62,534.47      74,514.85         79,613.15         85,240.93         73,260.28         73,604.32         344.04            0.47%
December 39,871.09      35,423.51      34,911.37      39,599.78      44,486.10         53,932.72         54,120.51         52,587.61         50,182.44         (2,405.17)        -4.57%
January 41,075.93      45,659.69      42,724.35      44,922.02      55,903.92         58,919.86         56,349.85         62,724.49         61,430.49         (1,294.00)        -2.06%
February 51,168.23      55,389.50      51,318.07      61,806.67      68,662.88         62,896.53         60,838.71         60,884.51         66,753.37         5,868.86         9.64%
March 47,934.48      63,119.11      68,891.63      63,409.76      79,375.19         85,201.86         87,500.17         83,673.45         
April 57,095.23      51,769.12      67,720.46      57,265.44      71,521.12         82,721.83         72,018.47         76,587.29         
May 51,975.19      56,748.69      50,626.32      79,011.81      88,025.19         88,060.19         100,711.47       95,342.43         
June 74,791.39      83,725.00      83,604.98      96,785.47      111,702.54       130,215.62       124,732.70       131,736.52       
Total 657,306.05    707,323.90    738,879.15    816,269.06    956,272.27       1,041,757.72    1,077,567.23    1,067,102.69    657,222.82       (22,540.18)      

Yr/Yr Chg 7.12% 7.61% 4.46% 10.47% 17.15% 8.94% 3.44% -0.97%
YTD/YTD Chg

*June 2015 included an additional $32,146.28 in back payments from online travel companies (OTCs).
**In March 2017, the Albany La Quinta Inn changed ownership to S&K Lodging, LLC.

 Transient Lodging Tax
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CTP line item = 211-11-1101-61307  (FY 2018-19 Budget:  $50,900)

Fiscal 
Year

Applicant's Name/
Business Name

Event/Activity  $ Funding 
Approved 

Date Funding 
Approved

Date 
Approval 

Letter Sent

Date 
Event/Activit
y Concludes

 $ Reimbursed 
to Date 

 $ Remaining 
Available 

Post-Event 
Letter Sent 

Date

Final Report
(TLT Adv 
Comm 

Meeting Date)

Vendor # EFT?
Y / N

1099 
Reqd?
Y / N

Notes

2018-19 Ingalls & Associates (on 
behalf of Oracl Security)

NW Protect and 
Serve Expo

$15,000 09/26/2018 10/11/2018 09/26/2019  $        4,400.00  $    10,600.00 017432 Y 2nd reimbursement date: 2/28/2019. Will give event update on 
May 1

2018-19 Rich's Sewing and Vacuum Willamette 
Valley Quilt Show

 $           3,000.00 10/17/2018 10/18/2018 02/02/2019  $                    -    $      3,000.00 02/04/2019 09/04/2019 Y Staff gave second follow- up for reimbursement 4/4

2018-19 Albany Parks and 
Recreation

Portable Pitching 
Mounds

 $           1,500.00 10/17/2018 01/16/2019 Will be first 
used May 

18/19 

 $                    -    $      1,500.00 The reimbursement will be made through interdepartmental 
transfer and will be administered by Parks and Rec dept. 

2018-19 Albany Visitors Association Digital Display 
Package

 $           4,000.00 10/17/2018 10/29/2018  $        3,802.04  $      4,000.00 Package did not cost total award amount

 $                  -   
 $                  -   

FY 2018-19 Committed: $23,500 FY 2018-19 Expended:  $        8,202.04 

FY 2018-19 Remaining: $27,400 

CTP Funding Requests Master Tracking                 
Last Updated: April 24, 2019 (SD)
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