
 
COMMUNITY DEVELOPMENT COMMISSION 

AGENDA 
 

cityofalbany.net 
   

Monday, January 27, 2020 
Noon 

Willamette Room, City Hall 
333 Broadalbin Street SW 

 

1. CALL TO ORDER   (Zimmer) 
 

2. APPROVAL OF MINUTES  (Zimmer) 
a. December 16, 2019 
 

3. SCHEDULED BUSINESS 
a. 2020 Grant Proposals and Evaluation  (Staff) 
b. Program Updates (verbal)  (Staff) 

 
4. BUSINESS FROM THE COMMISSION  

 
5. NEXT MEETING DATE:  February 17, 2020 

 
6. ADJOURNMENT 

 
 
 
 

The location of this meeting is accessible to the disabled. If you have a disability that requires accommodation, please notify 
the City Manager’s Office in advance of the meeting: CMadmin@cityofalbany.net | 541-704-2307 or 541-917-7519. 



 
CITY OF ALBANY 

COMMUNITY DEVELOPMENT COMMISSION 
 

MINUTES 
Monday, December 16, 2019, Noon 

Santiam Room, 333 Broadalbin Street 
Approved: DRAFT 

 
CALL TO ORDER 12:05 p.m. 
Joann Zimmer called the meeting to order at 12:05 p.m.  

Commissioners Present  
Karen Cardosa; Dick Olsen; Chris Equinoa; Joann Zimmer; Tara Dixson; Meagan Harsen; JoAnn Miller; Sharon 
Konopa. 

Commissioners Absent 
Melissa Murphy (excused); Paula Matano (excused). 

Staff Present 
Anne Catlin, planner III; Jennifer Sullivan, administrative assistant. 

Guests 
Anielis Raas (via video conference), Charlie Mitchell, Linn Benton Community College (LBCC) Small Business 
Development Center; Rod Porsche, Albany Area Habitat for Humanity (Habitat); Stacey Bartholomew, Creating 
Housing Coalition (CHC); and Rich Catlin, board member for both Habitat and CHC; Carol Davies and Tom Davies, 
Kingdom Iron Works/Moto-Racks. 

APPROVAL OF MINUTES 12:06 p.m. 
Commissioner Equinoa moved to approve the November 18, 2019, minutes. Commissioner Dixson seconded the 
motion and it passed 8-0. 

SCHEDULED BUSINESS  12:06 p.m. 

2020 & Carryover Grant Proposals and Evaluation 12:07 p.m. 
LBCC Small Business Development Center. Ani Raas and Charlie Mitchell from the college’s Small Business 
Development Center spoke about their work with Albany’s Latinx business owners and their methods to reach out to 
the community to promote awareness of their small business development programs. Rass spoke about the center’s 
current outreach efforts, their plans to overcome current barriers, and how grant funds will be spent.  

Creating Housing Coalition and Albany Area Habitat for Humanity. Rod Porsche, Stacey Bartholomew, and Rich 
Catlin spoke about the grant request for Hub City Village and Habitat for Humanity homes (see power point 
presentation in agenda file). Bartholomew explained that the village model is a community structure that is essential in 
creating a sustainable tiny house community. Porsche explained the Habitat model, noting that this is not free housing 
and residents are required to pay a small mortgage based on what they can afford.  Discussion ensued about grants 
that CHC has received, their search for land, funding needs, and expectations about how Hub City would operate and 
be maintained. Commissioner Miller asked what the community’s response was to this project. Bartholomew said that 
so far, overall, the community has had a positive reaction to the village; a fundraiser gala and presentation of Hub City 
is coming up in January with a request for donations. Rich Catlin explained that both boards have voted to support 
the village. The mayor wants to ensure that donors are on board. Anne Catlin suggested the applicants revise the 
application to identify what CHC and Habitat are contributing to the project compared to their grant request. 
Commissioner Equinoa supports the concept and believes that stable housing increases the success of children who 
will live in these homes; he hopes the community supports the project.  
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Economic Opportunity Grant, Moto-Racks  1:12 p.m.     
Moto-Racks owners Carol and Tom Davies followed up on questions asked during the November Community 
Development Commission meeting: Moto-Racks received their first rack prototype from ViperNW and it met their 
quality standards and marketing efforts and a business forecast are underway. Anne Catlin clarified that Moto-Racks 
was in business for three years in Vermont before it closed, and they are now starting over as a new business in Albany; 
Moto-Racks will employ Carol and Tom Davies for one- and one-half full-time positions. Carol said they just shipped 
their first order and there is a growing list of people who want to buy them. Commissioner Murphy sent an email 
explaining that she thinks there is significant room for growth and submitted a vote in favor of approving Moto-Racks 
application (see agenda file).  

Mayor Konopa asked if they were eligible for a CARA grant and if the applicants were eligible. Catlin explained that 
ViperNW will manufacture the racks for Moto-Racks to market and sell from the Davies’ home, so no improvements 
are proposed or needed. Catlin explained the job creation national objectives were satisfied a few different ways. 
Discussion ensued about the small business grant applicant eligibility and eligibility for loans. 

Commissioner Equinoa noted the Moto-Racks grant applications satisfies the eligibility criteria and he motioned to 
fully fund the application for $10,000. Commissioner Cardosa seconded. Mayor Konopa thinks the grant application 
criteria should be adjusted to clarify that businesses that qualify for a small business loan should go that route first. 
The board voted unanimously to approve Moto-Racks application.  

Staff Updates 1:31 p.m. 
Anne Catlin provided the following updates: 

• The January agenda packet is in the binders and includes the remaining applications, including DevNW and 
public services applicants. 

• JoAnn Miller was formally introduced to the board, followed by commissioner introductions.  
• Paula Matano is not renewing her term.  

BUSINESS FROM THE COMMISSION  1:36 p.m. 
Mayor Konopa raised the 9th Circuit Court ruling, explaining that cities can enforce homeless not being able to sleep 
in the right-of-way only if the city has local shelters; she feels the CDBG funds should support local shelters and 
keeping them open.  Anne Catlin said Helping Hands did not apply for funds.  

Commissioner Miller explained that homelessness is an enormous issue for Samaritan and noted the need for a shelter 
in Lincoln County and shelters are a huge need across the three-county region. 

NEXT MEETING DATE  1:51 p.m. 
The next regularly scheduled meeting of the Community Development Commission will be Monday, January 27, 2020. 
Board members are reminded to bring their three ring binders to this meeting.  

ADJOURNMENT  1:52 p.m. 
Hearing no further business, the meeting was adjourned at 1:52 p.m. 

Respectfully submitted, Reviewed by, 

Jennifer Sullivan Anne Catlin 
Administrative Assistant Planner III 
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Request for Applications (RFA): Community Development Block Grant Activities 

Applications Due by 4:00 p.m. Wednesday, December 4, 2019 (PST) 
333 Broadalbin Street SW, PO Box 490, Albany, Oregon 97321-0144 | BUILDING 541-917-7553 | PLANNING 541-917-7550

SECTION 5 – APPLICATION 

5.1  Applicant Information 

Applicant (organization name): 

Contact Person:      Email:       

Mailing Address:     

Phone #:   Agency website:    

DUNS #:  EIN:   

Organization Mission Statement: 

5.2 Proposal Summary 

Activity/Program Name: 

Activity Location: 

Proposal Summary: Provide a summary of the proposed activity and anticipated outcomes. 

ACTIVITY BUDGET FOR WHICH CDBG FUNDS ARE BEING RQUESTED: 

CDBG Funding Request $ 

Leveraged Funds/Resources $ 

Total Activity Budget $ 

Jackson Street Youth Shelter Inc, dba Jackson Street Youth Services

KendraSue Phillips-Neal: Program Director kendra.phillipsneal@jacksonstreet.org

PO Box 1964 Albany OR 97321

541-360-0863 www.jacksonstreet.org

93-1269503

Jackson Street Youth Services is here to promote safety, stability, and well-being for youth. We work to 
prevent homelessness by showing a path to long-term success through building positive relationships and 
skills for self-sufficiency.

Albany House: A Safe Space to Grow

Albany, OR

013459594

$  25,000 
$410,000
$435,000

With this grant we will provide shelter in Albany to homeless youth and youth at risk of homelessness. Jackson Street's 
Albany House is an emergency and transitional shelter for vulnerable youth, ages 10 to 17. Licensed by the Oregon 
Department of Human Services, Albany House operates 24 hours a day, seven days a week, 365 days a year, and has served 
more than 250 youth since it opened in 2015.

Albany House provides: a safe, stable environment with 24-hour structured supervision by qualified, caring adults, healthy 
meals and snacks, personal hygiene products, clothing and shoes, skills coaching, access to medical care and other essential 
services, individual case management, and a plan to either reunite youth with their families (if appropriate) or provision of 
other safe housing, along with support services such as family mediation. We strive to meet the needs all youth in shelter 
and to do so in the quickest, most effective way possible. 

We actively learn and implement new best-practices from national and local sources, and we continue to improve tracking 
systems for the following anticipated outcomes: 

   < Safe and stable housing;
   < Physical, mental, social & emotional well-being;
   < Permanent connections to caring adults and to the community; and
   < Educational achievement & employment readiness.

As we continue improving and expanding our continuum of services, we are also in the process of improving and expanding 
the physical space of our shelter. We recently purchased the Albany House shelter and are making plans for renovation. 
This will allow us to serve youth more effectively and continue helping vulnerable youth overcome adversity and find a path 
to a positive future.

Jackson Street Youth Shelter Application
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5.3 CDBG Application Narrative  

Provide the information requested below making sure the narrative corresponds to the numbers provided so 
the required information can be easily found to ensure a complete application. If the question does not apply 
to the proposed project write N/A.  

Activity Description 

1. Explain how Albany’s 2018‐2022 Consolidated Plan goals and strategies will be addressed by the
activity.

a. Goal 3: Reduce and prevent homelessness by providing housing and public services. Our ultimate
goal is to reunite youth with their family. However, if this is not in the youth’s best interest, we enroll
youth in our Transitional program, where we help them prepare to live successfully on their own. Our
services provide a protective barrier to end homeless at a young age and prevent it from developing into
future chronic adult homelessness.

b. Goal 4: Provide Albany’s special needs and low and moderate‐income residents with needed public
services by supporting service agencies that serve highly vulnerable and underserved populations such as
unaccompanied youth, persons with disabilities, homeless, elderly, and agencies that further fair
housing. We provide services to vulnerable youth who are homeless, at risk of becoming homeless, or
experiencing a serious family crisis. These youth usually have very low or no income and rely solely on
Jackson Street to meet their needs for shelter, food, and guidance.

c. Goal 5: Enhance economic opportunities by investing in job readiness services, microenterprise
development, and economic development programs that create jobs principally for low‐ or moderate‐
income residents. Education is one of our core outcomes at Jackson Street, and we place a large
emphasis on it. Within our shelter schedule, we have built in daily study hall sessions with access to
academic coaches; we work with partners such as Community Services Consortium to provide
internships and job‐readiness coaching to youth; and we help youth acquire the documents necessary
for entering the workforce (birth certificates, state ID cards, food‐handler’s certificates, etc.)

2. Describe the community need that will be addressed by the proposed activity and explain how the
proposed project is a proven effective strategy to address the identified gap in needs. Provide
statistics or evidence to document the activity need.

It’s a common misconception that urban youth experience homelessness more frequently than 
youth from smaller cities or rural areas, when in fact rates of youth homelessness are similar regardless 
of community size. National statistics state that 1 in 30 adolescent minors (ages 13 to 17) and 1 in 10 
young adults (ages 18 to 25) endure some form of homelessness each year, and communities in Oregon 
are no exception. According to the Greater Albany Public School District in conjunction with the Oregon 
Department of Education, 279 youth were reported as homeless during the 2017‐2018 school year. 
Unlike in major metro areas, our youth are not always visible and present on the street, but can be a 
hidden population. Many of them are “couch‐surfing” with friends or extended family, but 88 Albany 
youth were listed as unaccompanied, meaning they were runaway, abandoned, or unsupervised. 
Furthermore, this number is by no means comprehensive as it only considers youth who are still 
enrolled in school. (Many homeless youth and youth at risk of homelessness are disconnected from 
school and not included in this survey.)  

RFA: Community Development Block Grant
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  Without intervention, risk levels for vulnerable youth greatly increase regarding the probabilities of 
dropping out of school, abusing drugs/alcohol, trading sex for a place to sleep, and being trafficked. 
Homelessness also increases their likelihood of attempted suicide, gang involvement, and criminal 
activities, and puts them on a path toward chronic adult homelessness. 

  However, vulnerable youth are at a point in their lives when positive action can change their life 
trajectory from a downward spiral into chronic poverty and dependency to an upward trend toward 
self‐sufficiency and long‐term well‐being. This not only benefits the youth, but also society – millions of 
tax dollars are spent each year on youth in the juvenile justice system, incarceration, emergency room 
care, etc.  

  Jackson Street is equipped with the tools and knowledge to redirect vulnerable youth from a future 
of poverty and chronic homelessness, and instead help them improve safety and well‐being, make 
positive connections to adults in the community, learn life skills, and improve their employment 
prospects.  

  At Jackson Street we are dedicated to employing proven best‐practices to help each youth find a 
path to enduring future success. Albany House is a crucial component of this change, where youth are 
given a safe space to have their needs met and continue developing physically, emotionally, 
psychologically, and socially. 

3. Please specify which CDBG National Objective(s) will be satisfied by the proposed activity and
what clientele will be served.

Benefits low/moderate income individuals or households. Our shelter exclusively serves vulnerable youth 
ages 10‐17, all of whom have minimal (most often zero) income and rely on Jackson Street’s 
comprehensive range of services, offered at no charge to the youth. All services are 100% youth‐focused 
and exist to improve youths’ lives in the present and help guide them to a successful future. 

4. Describe impacts or outcomes to be achieved by the activity. Impact reflects the extent to which
the proposed activity produces desired outcomes in the community or in the lives of persons assisted.
[Example outcome: Parenting classes will reduce the number of children being placed in foster care.]

Our services are centered on four core outcomes: 

 Safety & Stability – 80% of youth will exit shelter safely. Where appropriate, we promote family
reunification.  If that is not feasible or isn’t safe, we work with youth find a safe alternative. While youth
are in our care, we strive to provide them with as many tools for growth as possible, and connect them
to community services that will help stabilize their lives.  Aftercare Case Managers continue to assist
youth after they leave shelter.

 Well‐Being – 90% of youth will receive services and/or engage in activities to promote physical,
social, and emotional well‐being. All youth in our care have access to medical, dental, and mental health
services. We also provide a variety of activities for youth to engage in and practice/develop social,
relational, and communication skills.

 Permanent Connections – 90% of youth will exit shelter with positive permanent connections to 2 or
more caring adults; and 90% of youth will exit with connections to the community. It’s crucial that youth
develop connections outside of Jackson Street, and through services such as family mediation we are
able to help youth form or strengthen these relationships.

RFA: Community Development Block Grant
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 Education/Employment Assistance for Self‐sufficiency – 80% of youth in our services will advance 
their education. Whatever the next level of education may be, we provide youth with the support and 
resources needed to get there. All youth staying in shelter for more than 72 hours must be enrolled in 
school or engaged in alternative education or job training. We help youth find volunteer or internship 
opportunities and assist with practical issues like acquiring a state ID card or food‐handler’s certificate. 

 
5. Please explain how the project will promote inclusiveness and diversity.  
 
  Diversity is one of our four core organization values: “We strive to be knowledgeable and open‐
minded in order to provide an open and non‐judgmental place for all.” This is inclusive mindset is 
prevalent throughout our services, and significantly impacts the way our shelters operate. We have six 
staff who speak Spanish, including our Shelter Manager, Salvador Maciel.  Salvador and other bilingual 
staff are not merely used as translators, but also engage the youth in casual conversation in their native 
language throughout the day to make these youth feel more at ease and build trust. Youth also help 
choose what food we eat at the shelter, incorporating ethnic recipes and dishes of their choice. We 
encourage youth to celebrate holidays and traditions that are important to them. 

  In addition to this, we are especially sensitive to LGBTQ issues, as a great many youth are homeless 
because of issues related to gender‐identity and sexual orientation. Albany House readily 
accommodates youth who are gay, lesbian, bi‐sexual, transgender, or questioning. 

  In all interactions with youth, staff model attitudes of kindness, respect, acceptance, and openness 
to people of all backgrounds and cultures. We strive always to support each youth’s right to develop and 
flourish in their own unique identity, and shelter provides them with a safe space do so. 

 

6. Provide a DRAFT SCOPE OF WORK that outlines details about the proposed activity including all 
actions that will be taken to address the identified need and achieve anticipated performance 
measures and outcomes, and general accomplishments you intend to achieve with this activity. 
 
The four core outcomes described in question 4 guide day‐to‐day activities at Jackson Street’s Albany 
House Shelter: 

 Safety & Stability:  Albany House provides this in the form of Emergency Shelter and Transitional 
Shelter.   

  Emergency Shelter stays range from a few hours up to 21 days. They include: a safe, stable 
environment with 24‐hour supervision by qualified, caring adults, healthy meals, hygiene products, 
clothing/shoes, skills‐coaching, access to medical care and other services, individual case management, 
and a plan to reunite the youth with the family (if appropriate). Employees who staff the shelter 24/7 
(Youth Advocates) are trained in Trauma‐informed care, suicide prevention, mental health first aid, 
collaborative problem solving, and cultural sensitivity. Stability is further implemented through a 
dependable, home‐like schedule: youth have specific times to wake up and get ready for the day, 
complete homework, enjoy free‐time, cook and eat meals together, and engage in other educational 
and social activities. Youth are also provided with family mediation and referrals for counseling or 
medical care, as needed. The ultimate goal is to reunite them with their family or find safe, stable 
alternative housing.  

  Transitional Shelter is our program for youth whose circumstances require a stay of more than 21 
days.  It encompasses all of the services listed for Emergency Shelter, but adds intensive case 
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management with the goal of preparing youth for independence and self‐sufficiency. Youth work one‐
on‐one with a Case Manager to develop a plan that addresses both immediate and longer‐term needs, 
and to set goals that will lead to a safe and stable future.  

 Well‐Being: Our program addresses physical, mental, emotional, and social well‐being.

Physical & Mental:  All youth entering shelter have access to medical, dental, and mental‐health
services and staff members can help youth enroll in the Oregon Health Plan if they don’t have insurance.  
Because there can be a long wait for community mental health services, we have an in‐house Mental 
Health Therapist who can assist youth in crisis situations, help arrange longer‐term care if needed, and 
provide interim counselling until longer‐term solutions are available. 

  Social & Emotional: Positive Youth Development (PYD) is a critical component of our services that 
weaves through all we do with youth. An important aspect of applying PYD in our program is creating 
ongoing and intentional opportunities for youth to feel empowered in making in decisions about their 
lives. As youth engage in the case management process, they are active in developing their individual 
goals and service plan. Youth are also involved in decisions that affect their day‐to‐day living through 
weekly house meetings at the shelter and daily tasks like helping plan and cook meals.  We also offer 
service learning opportunities, which can have the added benefit of strengthening youths’ connection to 
their communities. 

  Facilitated peer‐support groups are another tool we use to help youth develop social skills.  These 
include Girls’ Circle and Boys’ Council groups in local schools, PS 541 skill‐building sessions for older 
youth, and weekly meetings for LGBTQ youth. 

  We use evidence‐based approaches including Non‐Violent Crisis Intervention and Life Space Crisis 
Intervention (LSCI) to help safely manage disruptive and potentially dangerous behavior, using clear 
communication to model positive coping methods. LSCI is a trust‐building method between adults and 
youth, to guide them toward overcoming defeating patterns and making better choices.  

• Permanent Connections:  Positive Youth Development (PYD) is a key component in the process of 
helping youth develop permanent connections that will promote personal growth and stability. It 
emphasizes building positive relationships, a sense of belonging, and opportunities to empathize with 
others. This is modeled by Case Managers as they build rapport with youth and demonstrate what a 
healthy relationship looks like. When youth leave shelter, they have access to Aftercare Services Case 
Managers to continue this healthy connection and are invited to continue participating in shelter 
activities. But we also focus on helping youth develop permanent connections to non‐staff members. 
This could be through families, schools, or other community members that provide a positive, supportive 
social network. Community partnerships are particularly useful for this aspect of our work, providing 
family mediation and volunteer or internship opportunities. Our goal is for our youth to develop lasting 
positive connections to responsible, caring adults within our community.

• Education & Employment:  Jackson Street has always stressed the importance of education as a 
foundation for success in adult life.  Staff assist youth to engage in school or to find alternative means to 
advance their studies. Ideally, youth remain in their school of origin, but we can also help youth to enroll 
in on‐line programs, or pursue a GED independently or through Linn‐Benton Community College. A 
mandatory “study hall” session occurs Sunday through Thursday while school is in session.  If youth don’t 
have schoolwork to do, they must choose another educational project to work on from subject‐matter 
binders available at each shelter. Staff and volunteers are available to help with homework or study 
skills, and more intensive academic coaching can be arranged as needed.
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  Volunteers can also assist with job‐readiness coaching, and the Community Services Consortium is a 
valuable partner in helping youth prepare for employment. Staff, volunteers, peer‐support groups, and 
partners like CSC assist with:  developing a resume; career placement assessment; job interviewing skills; 
internships and on‐the‐job training.  A primary goal is to help youth learn vital skills for job‐readiness 
such as accountability, critical thinking, and how to successfully work with co‐workers to complete tasks. 
We pride ourselves on helping youth to advance their education and/or career plans while in our 
services. 

* *   * * 

Albany House has been functioning at nearly full capacity 24/7 since its opening in 2015.  In FY 20‐21 we 
will work to expand and improve our shelter services by increasing the number of youth served as well 
as the quality of service they receive.  After leasing our Albany House property for nearly 5 years, we 
recently purchased it, and we are planning an extensive remodeling project in order to provide a better 
environment, more open spaces for conducting group learning activities, and a more sustainable, 
energy‐efficient facility.  We are also implementing better tracking system for our four core outcomes, 
and we expect to finalize and officially adopt a recently‐drafted statement on diversity, allowing us to 
meet all youth needs more directly and effectively. 

Project Feasibility – Readiness to Proceed 

7. Please describe your readiness to proceed, whether land use or other issues are resolved and 
whether your organization has the administrative capacity to complete the proposed project.

All our services are vital to ending youth homelessness, however, shelter has always been our core. 
Albany House is fully staffed (see section 5.5) and each staff member is well trained and prepared to 
extend high‐level shelter services to vulnerable youth. Program Staff (including our Program Director, 
Positive Youth Development Coordinator, Volunteer Coordinator, Data Specialist, and Mental Health 
Therapist) support the work of the shelter staff.  Administrative Staff handle strategic planning, policy 
development, resource development, payroll, budgeting, etc.  Between them, three key staff (Executive 
Director, Program Director, and Finance Director) have 42 years of experience at Jackson Street. 

8. Please complete the schedule that follows or provide one that is applicable to the activity/project 
that outlines when major activities will be executed and when the project will be completed.

Q1 – July‐Sept 2020 
 Work with community partners who provide referrals to youth and their families for shelter;
 Conduct shelter intakes with runaway, homeless, and at‐risk youth in Albany;
 Provide basic needs, shelter, and a structured environment for youth in shelter;
 Utilize best practices such as positive youth development and trauma‐informed care;
 Provide family mediation, life skills coaching, educational support, case management, and referrals
for services;

 Provide Aftercare services for continued support of youth when they leave shelter.
Q2 – Oct‐Dec 2020 
• Continue activities from Q1
• Evaluate progress; implement process improvements; prepare quarterly report

Q3 – Jan‐Mar 2021 
 Continue activities from Q2
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• Evaluate progress; implement process improvements; prepare quarterly report
Q4 – Apr‐June 2021 
• Continue activities from Q3
• Evaluate progress; implement process improvements

• Prepare final report

Organizational Capacity and Activity Sustainability 

9. Describe experience and success conducting the same or similar projects, use of federal or CDBG
funds, and the current organizational capacity to complete and manage the activity within the
program year.

  Jackson Street has been effectively offering services to vulnerable youth for nearly two decades. 
Jackson Street’s two overnight shelters for minors have been licensed continuously by the Oregon 
Department of Health and Human Services (DHS) since they opened (Corvallis House in 2001 and Albany 
House in 2015). State licensing is renewed every two years and requires comprehensive inspections of 
facilities and records as part of each renewal. 

  Since 2011, Jackson Street has been awarded a series of highly‐competitive multi‐year federal grants 
by the Family and Youth Services bureau (part of HHS):  Basic Center Grants in 2011, 2014, and 2017 for 
the operation of our overnight shelters; Street Outreach grants in 2014 and 2019; and a 5‐year 
Transitional Living Program grant in 2017. Organizations receiving these grants must adhere to stringent 
federal requirements that promote best practices and evidence‐based approaches for working with 
runaway and homeless youth and those at risk of becoming homeless. Recent state licensing and federal 
grantor site visits have commended us on the quality of our programs, community support, long‐term 
leadership, and positive youth interviews. 

10. If any issues were raised during a federal program monitoring evaluation, please explain the
findings and how issues were resolved.

N/A 

11. Explain agency experience managing construction projects subject to Davis‐Bacon and/or BOLI
wage requirements and/or soliciting bids for construction projects.

N/A 

12. Identify any other agencies or partners for this activity/project and define the roles and
responsibilities of these partners.

Ending youth homelessness in our region is a vast undertaking, so we greatly value the benefits of 
community partnerships and interact heavily with local organizations in order to avoid program 
duplication, collaborate on “wrap‐around” services, and leverage scarce resources. Key partnerships for 
Albany House include: 

 Linn County Juvenile and Health Departments:  They make referrals to us and we coordinate with
probation officers and other staff during case planning.
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 Greater Albany School District:  Staff maintains close communication to monitor our youths’
engagement in school and make sure they stay on top of homework and studies. We work particularly
closely with their McKinney‐Vento Homeless liaison and Albany Options alternative school.

 Linn Benton Foodshare:  Provides donated food items and supplies for Albany House.

Other partnerships that help our shelter run optimally include the Community Services Consortium,
the Linn County office of Department of Human Services, Linn‐Benton‐Lincoln ESD, and many more. 
These partners send us referrals, collaborate with us to create ideal case plans for individual youth, and 
allow us to refer youth for specific services such as medical care, therapy, or family mediation. We 
leverage each valued partnership:  know we cannot do this alone, and we don’t try to. 

13. Please explain how the agency embraces and demonstrates diversity within the organization.

As indicated in question 5, diversity is a core value at Jackson Street.  Our staff is quite diverse,
including individuals who are white, Latino/a, African American, Asian, mixed race, part of the LGBTQ 
community, and those from a background of poverty and/or family dysfunction. Our Board has 
historically been somewhat less diverse, but a Diversity Statement was drafted recently as the result of 
an extensive discussion of the topic at our 2019 Board Retreat.  We expect to finalize the statement and 
officially adopt it at a Board Meeting early in 2020.   

  Jackson Street has always served a population of youth that is more diverse than the general 
demographics for the mid‐Willamette Valley region.  Youth who are black, Latino/a, Native American, or 
Pacific Islander experience significantly higher rates of homelessness.  Family poverty greatly increases 
risk of homelessness, and national estimates suggest that at least 30% of runaway and homeless youth 
identify as LBGTQ.  These facts mean that a functional, inclusive diversity statement – and, more 
importantly – a pervasive organizational culture embracing diversity, equity and inclusion is essential for 
Jackson Street.   

Below are two key excerpts from our draft Diversity Statement: 

• Certain groups of young people are more likely to experience homelessness; we need targeted
strategies to speed progress toward ending youth homelessness.

• Our understanding of the impacts of family poverty and LGBT issues has been a strength of our
organization. We now believe that we must reach deeper and increase cultural competency in race and
ethnicity throughout our programs and practices.
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Request for Applications (RFA): Community Development Block Grant Activities 

Applications Due by 4:00 p.m. Wednesday, December 4, 2019 (PST) 
333 Broadalbin Street SW, PO Box 490, Albany, Oregon 97321-0144 | BUILDING 541-917-7553 | PLANNING 541-917-7550

5.4 Proposed Activity Budget 

Provide the activity budget describing total cost, cost per task, existing (secured) project funds and unfunded costs. 

(DO NOT PROVIDE THE FULL AGENCY BUDGET HERE JUST THE ACTIVITY BUDGET.) Identify any and all source(s) 

of funding.  This would include other Federal and State grants and loans, monetary donations, in-kind contributions, 

volunteer labor, donation of materials and supplies, etc. Use the template provided below or your own as long as 

the same information is provided.  

Activity/Project Budget Summary (See 24 CFR 570 Subpart J) 

Estimated Total Cost of Activity: $ 

CDBG Funding Requested for Activity: $ 

Total Number of People/Households Served: 

Total Cost per Person/Household: $ 

Total CDBG Cost per Person/Unit $ 

Describe Source of Other Funds: Amount Secured Tentative 

Federal: 

State: 

Local: 

Donations/Private: 

Grants: 

Loans:  

Activity Budget Detail (Non-Development Activities) 

Specific Cost 

Item/Description 

CDBG 

Amount 

Requested 

Other 

Funds 

Amount 

Total Amount CDBG + 

Other Sources 

$ $ $ 

Total $ $ $ 

435,000

  25,000

80 total, 30 from the City of Albany

   5,438

      833

HHS Basic Center Grant, EFSP funding, etc

Oregon YDC Tier 1 Grant, DHS Grants

Linn Co Juvenile Dept, Schools, etc

  75,000

  86,000

  54,000

110,000

  30,000

70,000

86,000

15,000

          0

          0   

    5,000

          0

  39,000

110,000

  30,000United Way, Samaritan, etc
-xxxx-  Contracts: Oregon DHS 55,000             55,000 0

(expected amount)

Albany House Staff Payroll (8-9 FTE)

Program Admin/Support Staff

Staff Training, Transportation, etc

Facilities Expense

Program Supplies

Share of Administrative Expense

261,000

 70,000

 20,000

 24,000

 20,000

 40,000

261,000

 70,000

 20,000

 24,000

 20,000

 40,000

25,000

25,000     410,000             435,000
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5.5 Staff Experience and Qualifications  

Identify the names of staff or contractors participating in the proposed program or activity, their role, 
experience they have in this role, their title, and the expected FTE on the project.  Please make sure to 
identify the person responsible for collecting program performance data and preparing the quarterly 
reports for the City. 

Employee  Experience & Qualifications 

Name: N/A 

Title: Youth Advocates 

FTE on This Project: 6.5 

Youth Advocates provide direct supervision of youth residing at shelter and/or 
participating in programs and activities; answer crisis‐line and other phone calls; 
maintain comprehensive client files. Lead activities such as meal‐planning and 
preparation; work with youth on household chores; supervise outings and 
recreational activities; supervise “study hall” and help youth with homework.  
Informally counsel youth and act as both advocate and role model.  Most are 
students or recent graduates with majors in areas such as Human Development 
and Family Sciences. 

Name: Krysta Bender 

Title: Lead Case Manager 

FTE on This Project: 0.5 

Krysta provides individual case management for shelter clients, working with them 
to set goals and find ways to achieve them.  Connects youth to community 
services, helps support educational objectives.   Works to reunite youth with 
family when appropriate, setting up supportive services such as family mediation.  
Provides intensive Case Management for Transitional clients, to help them 
prepare to live independently. Participates (along with the Program Director and 
Other Case Managers) in the Resident and Outreach Coordination Team (ROCT) 
that reviews status of all clients and programs monthly.  Krysta has a degree from 
OSU and 4 years of experience with Jackson Street. 

Name: Jade Grasmick 

Title:  Aftercare Services 
   Case Manager 

FTE on This Project: 1.0 

Jade provides follow‐up case management for youth after they leave shelter, 
beginning with a call to make sure they have reached their destination safely.  
Jade continues the work begun by Krysta, continuing to help youth set goals and 
find the means to achieve them.  She connects youth to community services as 
needed, and invites them to continue participating in shelter activities and/or 
peer‐support groups if they wish.  Jade has a degree from OSU and nearly 2 years’ 
experience at Jackson Street. 

Name: Salvador Maciel 

Title:  Shelter Manager 

FTE on This Project: 0.5 

Salvador supervises and schedules staff and volunteers working directly with 
youth at Albany House and Corvallis House shelters; responsible for the 
coordination of case management for youth and families accessing shelter 
services; responsible for day‐to‐day operation of shelter; responsible for seeing 
that staff and facilities meet/exceed licensing requirements and health & safety 
regulations; manages client records and personnel files according to state licensing 
and federal requirements. Salvador has 5 years of experience with Jackson Street. 

Name: KendraSue  
 Phillips‐Neal*

Title:  Program Director 

FTE on This Project: 0.5 

Kendra supervises Program Managers, Positive Youth Development Coordinator, 
Mental Health Therapist, & Data Specialist; develops, implements, and maintains 
programs to reach designated outcomes; works directly with partner agencies to 
deliver necessary services for youth and their families. Ensures implementation of 
staff and volunteer training plans. Works with partners to secure contracts for 
services. Prepares reports to funders. Leads the Resident and Outreach 
Coordination Team (ROCT).  Works with Board and Administrative staff to 
formulate strategic goals and define plans for achieving them.  Kendra has a 
degree from OSU and has held almost every direct‐service staff position in during 
her 16‐year career at Jackson Street. 

RFA: Community Development Block Grant

Jackson Street Youth Services 10 2020 Albany CDBG Proposal

* Kendra is responsible for collecting program performance data and preparing the quarterly reports.
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Jackson Street Youth Services Board of Directors 1 April 2019 
 

 
 
 
 
 
Board of Directors: Jackson Street Youth Services           April 2019 

 
 
Lynn Egli – President 
3361 Riverplace Drive, Eugene, OR 97401 
541-760-5435 ● lynnegli@comcast.net 
Elected to board:  November 2010, January 2018 
Occupation:  Self-Employed 
Comments:  Lynn and his wife Roberta have gradually grown into supporters of Jackson Street, first through a 
personal relationship with a former resident and several staff members. They see Jackson Street as a critical resource 
to youth and families for the mid-Willamette Valley. Lynn sees a strong need for a youth shelter in Linn County. 
 
 
 
Gary Lasater – Vice President 
6206 Elena Street NE, Albany, OR 97321  
503-871-8161 ● gmlasater@email.com 
Elected to board:  January 2017 
Occupation:  Retired Youth Worker 
Comments:  During Gary’s career, he served as a juvenile probation officer, juvenile court director, homeless family 
shelter director, and mental health trainer for Oregon Youth Authority. He believes all youth can be successful if given 
the right skills and positive support. Gary absolutely believes in the concept of Positive Human Development. 
 
 
 
Sarah Grotelueschen — Secretary  
1640 NW Emperor Drive, Corvallis, OR 97330  
541-412-6413 ● sarah@gosarahg.com 
Elected to board:  January 2017 
Occupation:  Strategic Advisor and Lead Data Scientist at Deloitte 
Comments:  During college, Sarah helped at-risk youth overcome their personal circumstances to achieve success in 
school. She believes that in order to provide positive contributions to society, our youth need to know and feel that 
people in the world care about them and will support them in finding success. Jackson Street helps the youth it serves 
by connecting them with people who care and providing them access to the tools they need to achieve their dreams. 
 
 
 
Alicia Moselle – Treasurer 
5471 NE Luckiamute Lane, Albany, OR 97321  
541-704-4708 (work) ● ali.moselle@gmail.com 
Elected to board:  January 2014 
Occupation:  Business Lender at Bank of the Pacific 
Comments:  Alicia’s interest in Jackson Street Youth Services comes from a desire to help youth open their eyes to 
positive opportunities in their lives and their communities. 
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Jackson Street Youth Services Board of Directors 2 April 2019 
 

Jennifer Beaumont 
930 19th Ave SW, Albany, OR 97321 
541-602-0322 ● beautifulmountainholistic@gmail.com 
Elected to board: March 2019 
Occupation: Director of Hospitality at Corvallis Knights 
Comments: As an adoptee and former foster parent, Jennifer views adversity in youth culture from a unique 
perspective. Having worked and volunteered with many youth centered organizations over the past 20 years, Jennifer 
sees the special value of the services provided by Jackson Street, especially in the quality and depth of care. She is a 
strong believer that seeds planted today will grow into amazing possibilities in the future. Jennifer wants youth from 
all walks of life to know that your past does not have to dictate your future. 
 
 

Ken Galardi 
1750 NE Seavy Ave, Corvallis, OR 97330 
541-829-8212 ● kengalardi@gmail.com 
Elected to board: March 2018 
Occupation: Engineer, Jacobs, CH2M 
Comments: Ken’s background in engineering and construction are impactful for an organization that provides shelter 
to at-risk youth. He enjoys using his skills to help at-risk youth become successful adults, and to contribute to an 
organization that is meaningful to him. 
 
 

Rita Hamann 
2995 Oak Ridge St NW, Albany OR 97321 
503-338-9148 ● ritahamann@gmail.com 
Elected to board: August 2011, January 2019 
Occupation: Instructional Assistant 
Comments: Rita comes with a passion for youth and has volunteered as a mentor in Astoria, Oregon, and for Jackson Street. 
She’s also been a SMART reader and chaired the Board for the Clatsop County Women’s Resource Center for three years. 
Additionally, she was a part-time office manager for Lutheran Community Services NW, and has worked with high school 
youth in the various churches she’s attended.  “Children are our present and future, and deserve a life of learning, growing, 
happiness, and love,” Rita says.  
 
 

Dina Lindquist 
1410 NW Greenwood Place, Corvallis, OR 97330  
541-231-3299 ● d.lindquist@comcast.net 
Elected to board: January 2018 
Occupation:  Retired 
Comments:  Prior to retirement Dina served in executive human resources roles at HP. She has wide-ranging board 
experience, including with the Corvallis Public Schools Foundation. She volunteered extensively in the public schools 
and has deep compassion for the complex rites of passage in adolescence and the difference Jackson Street Youth 
Services makes in the lives of young people. 
 
 

Kela Lynn 
3220 Park Terrace SW, Albany, OR 97321 
541-974-5693 ● kelasue@aol.com 
Elected to board:  November 2018 
Occupation:  Social Worker  
Comments:  Kela is a social worker with over twenty years of experience, a wife, and a mom. In all of those areas, she 
knows the great power of relationships as a change agent for healing. She knows that Jackson Street Youth Services 
cultivates safe and healthy relationships with youth in so many ways – through mentoring, education, shelter, life 
skills, food, and opportunities! 
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Jackson Street Youth Services Board of Directors 3 April 2019 
 

Royce Markley 
12332 SW 72nd Ave, Tigard, OR 97223 
541-602-6421 ● RoyceMarkley22@gmail.com 
Elected to board:  November 2018 
Occupation:  Graduate Student at Lewis & Clark College 
Comments:  Royce is a 25-year-old graduate student studying Professional Mental Health Couseling at Lewis & Clark 
College. He is a long-time foster care advocate and the author of the FosterFight blog. As a former Jackson Street 
resident, Royce truly understands how important these services are. “Providing our most vulnerable youth a place to 
feel safe and supported is crucial for producing positive outcomes for those youth,” he says. 
 
 
Amy Spangler 
225 SW Fourth Street, Corvallis, OR 97333 
770-546-7994 ● amy@reynoldslaw.us 
Elected to board:  November 2018 
Occupation:  Attorney at The Reynolds Law Firm 
Comments:  Following college, Amy served two years with AmeriCorps, serving at-risk youth through shelters, food 
pantries and in schools. She knows how important a support system, resources, and positive role models are in 
helping youth become successful adults. Jackson Street connects youth with the supports they need to thrive. 
 
 
Carrie Thompson 
6860 SW Winding Way, Corvallis, OR 97333  
541-929-2232 ● csthompson@peak.org 
Elected to board: April 2015 
Occupation: Retired teacher; substitute teacher 
Comments: After spending a short time with the Aspire program, Carrie learned that many youth in our area are 
facing adverse situations prohibiting them from reaching their potential. She says, “I also became aware of Jackson 
Street and learned more about the mission, staff and people in the organization. The caring and knowledgeable staff 
is providing opportunities for our youth to reach their potential and become successful people. I am grateful to be 
part of the mission to end youth homelessness in our area. Youth are our future!” 
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City of Albany, 2020 Request for Applications Page 24 of 28 

Request for Applications (RFA): Community Development Block Grant Activities 

Applications Due by 4:00 p.m. Wednesday, December 4, 2019 (PST) 
333 Broadalbin Street SW, PO Box 490, Albany, Oregon 97321-0144 | BUILDING 541-917-7553 | PLANNING 541-917-7550

EXHIBIT A - REQUIRED CDBG CERTIFICATIONS 

 Signature of Applicant Representative with Binding Authority below certifies the following statements: 

▪ Applicant has no conflict of interests with any City of Albany appointed or elected representatives and

does not employ City appointed or elected representatives or their families.

▪ Applicant will comply with all applicable federal requirements, including compliance with federal Labor

Standards, Section 3, Segregated Facilities, Equal Opportunity, and Non‐Discrimination, Section 109,

Title VI and EO 11246.  All requirements are described in 24 CFR 570 Subpart K (CDBG Entitlement

Grants).

▪ Authorized official certifies this CDBG application package has been reviewed and all information

provided in this application and attachments is true and correct.

▪ If funded, sufficient funds are available from non-CDBG sources to complete the project, as described.

  

Agency Name Mailing Address 

 

Authorized Signature Date 

   

Printed name Title 

  

Duns Number Taxpayer Identification No. (T.I.N.) 

11/27/2019

Ann P. Craig

Jackson Street Youth Services PO Box 1964, Albany OR 97321

Executive Director

013459594 93-1269503

Jackson Street Youth Shelter Application
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City of Albany, 2020 Request for Applications Page 25 of 28 

Request for Applications (RFA): Community Development Block Grant Activities 

Applications Due by 4:00 p.m. Wednesday, December 4, 2019 (PST) 
333 Broadalbin Street SW, PO Box 490, Albany, Oregon 97321-0144 | BUILDING 541-917-7553 | PLANNING 541-917-7550

EXHIBIT B - NON-COLLUSION AND CONFLICT OF INTEREST CERTIFICATION 

The undersigned hereby proposes and, if selected, agrees to furnish the services described in accordance with this 

Request for Applications, Exhibits, Attachments, and Addenda, if applicable, for the term of the Agreement and 

certifies that the Applicant is not in any way involved in collusion and has no known apparent conflict of interest in 

submitting an Application. 

Certifications 

Non-Collusion. The undersigned Applicant hereby certifies that it, its officers, partners, owners, providers, 

representatives, employees and parties in interest, including the affiant, has not in any way colluded, conspired, 

connived or agreed, directly or indirectly, with any other Applicant, potential Applicant, firm or person, in 

connection with this solicitation, to submit a collusive or sham bid, to refrain from bidding, to manipulate or 

ascertain the price(s) of other Applicants or potential Applicants, or to secure through any unlawful act an 

advantage over other Applicants or the City. 

Discrimination. The undersigned Applicant has not discriminated and will not discriminate against any minority, 

women or emerging small business enterprise or against a business enterprise that is owned or controlled by or 

that employs a disabled veteran in obtaining a required subcontract. 

Conflict of Interest. The undersigned Applicant and each person signing on behalf of the Applicant certifies, and in 

the case of a sole proprietorship, partnership, or corporation, each party thereto certifies as to its own organization, 

under penalty of perjury, that to the best of their knowledge and belief, no member of the City Council, officer, 

employee, or person, whose salary is payable in whole or in part by the City, has a direct or indirect financial interest 

in the award of funds, or in the services to which this Application relates, or in any of the profits, real or potential, 

thereof, except as noted otherwise herein. The undersigned hereby submits this Application to furnish all work, 

services, systems, materials, and labor as indicated herein and agrees to be bound by the following documents: 

Request for Applications, Addenda, Agreement, Exhibits and Attachments, and associated inclusions and 

references, specifications, Application, clarifications, exceptions which are acceptable to the City, and all other 

Applicant’s submittals. 

Furthermore, Applicant must disclose any real or perceived conflict of interest, current or past relationships with 

City of Albany employees, appointed or elected officials associated with this program. 

Disclosure: _____________________________________________________________________________________________________ 

Section 3 Business or Individual (check applicable box):  Yes  No 

Disadvantaged, Minority, Emerging Small Business (DMESB) (check applicable box):  Yes  No 

Signature Block 

The Applicant hereby certifies that the information contained in these certifications and representations is accurate, 

complete, and current. 

Applicant’s Agency Name Telephone Number 

Signature Date 

Jackson Street Youth Services 541-286-4580

11/27/2019

Jackson Street Youth Shelter Application
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City of Albany, 2020 Request for Applications Page 26 of 28 

Request for Applications (RFA): Community Development Block Grant Activities 

Applications Due by 4:00 p.m. Wednesday, December 4, 2019 (PST) 
333 Broadalbin Street SW, PO Box 490, Albany, Oregon 97321-0144 | BUILDING 541-917-7553 | PLANNING 541-917-7550

EXHIBIT C - EMPLOYEE BACKGROUND CHECK PROGRAM CERTIFICATION 

Applicants shall demonstrate and disclose to the City of Albany that the organization has an Employee 

Background Check Program in place before a public contract can be signed and executed. 

Therefore, by signing this Certification, the Applicant does hereby certify and confirm that, as a Subrecipient 

of the City of Albany’s Community Development Block Grant funds, that the organization has an Employee 

Background Check Program in place. 

ORGANIZATION: 

BY: 

TITLE: 

DATE: 

Jackson Street Youth Services

Executive Director

11/27/2019
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City of Albany, 2020 Request for Applications Page 27 of 28 

Request for Applications (RFA): Community Development Block Grant Activities 

Applications Due by 4:00 p.m. Wednesday, December 4, 2019 (PST) 
333 Broadalbin Street SW, PO Box 490, Albany, Oregon 97321-0144 | BUILDING 541-917-7553 | PLANNING 541-917-7550

EXHIBIT D - APPLICANT REPRESENTATIONS AND CERTIFICATION REGARDING 

DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITIES 

The Applicant certifies to the best of its knowledge and belief that neither it nor any of its principals: 

1. Are presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded

from submitting bids or Applications by and federal, state or local entity, department or agency;

2. Have within a five-year period preceding the date of this certification been convicted of fraud or any other

criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state,

of local) contract embezzlement, theft, forgery, bribery, falsification or destruction of records, making false

statements, or receiving stolen property;

3. Are presently indicted for or otherwise criminally charged with commission of any of the offenses

enumerated in Paragraph 2 of this certification;

4. Have, within a five-year period preceding the date of this certification had a judgment entered against

contractor or its principals arising out of the performance of a public or private contract;

5. Have pending in any state or federal court any litigation in which there is a claim against contractor or

any of its principals arising out of the performance of a public or private contract; and

6. Have within a five-year period preceding the date of this certification had one or more public contracts

(federal, state, or local) terminated for any reason related to contract performance.

If Applicant is unable to attest to any of the statements in this certification, Applicant shall attach an explanation 

to the Application. The inability to certify to all of the statements may not necessarily preclude the Applicant 

from award of a contract under this procurement. 

ATTESTATION: 

SIGNATURE OF AUTHORIZED PERSON: 
(notarization is not required) 

Signature: Date: 

Print Name and Title 

Contact Person: 

Email: 

11/27/2019

Ann P. Craig: Executive Director

Ann Craig

ann.craig@jacksonstreet.orgPhone: 541-360-0866

Jackson Street Youth Shelter Application
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City of Albany, 2020 Request for Applications Page 28 of 28 

Request for Applications (RFA): Community Development Block Grant Activities 

Applications Due by 4:00 p.m. Wednesday, December 4, 2019 (PST) 
333 Broadalbin Street SW, PO Box 490, Albany, Oregon 97321-0144 | BUILDING 541-917-7553 | PLANNING 541-917-7550

EXHIBIT E – CERTIFICATION OF INSURANCE REQUIREMENTS 
All Subrecipients shall at all times maintain insurance in the coverage limits note below at Applicant’s expense. 

Preferred limits below may be adjusted on a case by case basis. 

Workers’ Compensation insurance in compliance with ORS 656.017, which requires subject employers to provide workers’ 

compensation coverage in accordance with ORS Chapter 656 or Construction Contractors Board for all subject workers. 

Subrecipient and all subcontractors with one or more employees must have this insurance unless exempt under ORS 

656.027. 

Employer’s Liability Insurance with coverage limits of not less than $1,000,000 must be included. If Subrecipient does not 

have coverage, and claims to be exempt, Subrecipient must indicate exemption within their Application submittal with 

qualified reasons for exemption, see ORS 656.027. Out-of-state Contractors with one or more employees working in 

Oregon in relation to this contract must have Workers’ Compensation coverage from a state with extraterritorial 

reciprocity, or they must obtain Oregon specific Workers’ Compensation coverage ORS 656.126. 

Commercial General Liability insurance with coverage satisfactory to the City on an occurrence basis.  Combined single 

limit shall not be less than $2,000,000 per occurrence for Bodily Injury and Property Damage and annual aggregate limit 

for each shall not be less than $3,000,000.  Coverage may be written in combination with Automobile Liability Insurance 

(with separate limits). Annual aggregate must be on a “per project basis”. 

  If this box is checked, the limits shall be $1,000,000 per occurrence and $2,000,000 in annual aggregate. 

  If this box is checked, the limits shall be $5,000,000 per occurrence and $5,000,000 in annual aggregate. 

 X    Required by City   Not Required by City Insurance needs City review and approval. 

If Sexual Abuse and Molestation coverage is excluded under the Commercial General Liability policy, evidence of 

separate Sexual Abuse and Molestation coverage of not less than $1,000,000 per claim, incident or occurrence and 

$2,000,000 in the aggregate must be provided.   Insurance needs City review and approval. 

Commercial Automobile Liability covering all owned, non-owned, or hired vehicles. Coverage may be written in 

combination with the Commercial General Liability Insurance (with separate limits). Combined single limit per occurrence 

shall not be less than $2,000,000. 

  If this box is checked, the limits shall be $1,000,000 per occurrence. 

  If this box is checked, the limits shall be $5,000,000 per occurrence. 

 X    Required by City   Not Required  by City Insurance needs City review and approval. 

Coverage must be provided by an insurance company authorized to do business in Oregon or rated by A.M. Best’s Insurance 

Rating of no less than A-VII or City approval. Subrecipient’s coverage will be primary in the event of loss. Subrecipient shall 

furnish a current Certificate of Insurance to the City. Subrecipient shall provide renewal Certificates of Insurance upon expiration 

of any of the required insurance coverage. Subrecipient shall immediately notify the City of any change in insurance coverage. 

The certificate shall also state the deductible or retention level. The City must be listed as an Additional Insured by Endorsement 

of any General Liability Policy on a primary and non-contributory basis. Such coverage will specifically include products and 

completed operations coverage. The Certificate shall state the following in the description of operations: “Additional Insured 

Form (include the number) attached. The form is subject to policy terms, conditions and exclusions”. A copy of the additional 

insured endorsement shall be attached to the certificate of insurance. If requested complete copies of insurance policies shall 

be provided to the City. Certificate holder shall be: City of Albany, P.O. Box 490, Albany, OR 97321.  

Applicant’s Acceptance: 

Jackson Street Youth Shelter Application
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FY 18-19 Operating Budget

REVENUE
Contributions

Contributions, Unrestricted 325,000                     
Contributions, Restricted 20,000                       

In-Kind Donations
Donated Goods & Services 45,000                       
Donated/Discounted Space 15,600                       

Fundraisers 115,000                     
Government Grants

Federal 401,081                     
State 156,000                     
Local 43,000                       

Private Grants 121,978                     
Contracts/MOUs/Medical Billing 380,858                     

TOTAL REVENUE 1,623,517        

EXPENSES
Personnel

Administrative 224,280                     
Program Management 184,760                     
Programs

Corvallis & Albany Shelters 480,330                     
"Next Steps" TLP 126,120                     
Outreach 112,320                     

Total Payroll 1,127,809        
Payroll Taxes 95,864                       
Health Insurance 54,600                       
Workers Comp Insurance 5,500                         
Transportation, Training, etc 55,000                       

Total Personnel 1,338,773        
Facilities & Infrastructure

Rent 74,325                       
Repairs 7,500                         
Supplies 8,750                         
Utilities 18,600                       
Depreciation 23,000                       
Information Technology 15,000                       
On-line Software & Services 15,000                       

Total Facilities & Infrastructure 162,175            

Jackson Street Youth Services

1
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FY 18-19 Operating Budget
Jackson Street Youth Services

Program Expense
General Materials & Supplies 500                             
Client/Resident Expense 47,500                       

Direct Program Expense 48,000              
General & Administrative Expense

Advertising 3,000                         
Bank & Credit Card Service Charges 2,000                         
Dues & Subscriptions 6,000                         
Insurance 9,400                         
Office Suppllies 7,500                         
Postage & Delivery 3,000                         
Printing & Photocopies 9,000                         
Professional Fees, Consultants 18,000                       
Telephone 12,000                       
Other Admin Expense 750                             

Total, General & Admin Expense 70,650              

TOTAL EXPENSES 1,619,598        

NET INCOME 3,919                

2
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Jackson Street Youth Services
Preliminary Balance Sheet
As of September 30, 2019

Sept 30, 2019 Sept 30, 2018
ASSETS

Current Assets
Checking/Savings

Citizens Bank Checking
Operating Funds 10,425 59,204
TLP Client Savings 4,304 1,243
AH Capital Campaign 5,765 

Total Citizens Bank Checking 20,494 60,447
Citizens Money Market

AH Capital Campaign 1,316 500
Operating Funds 28 18,341

Total Citizens Money Market 1,344 18,841
Oregon State Credit Union 4,904 4,877
OSCU Travel Cards 687 437
Petty Cash 277 367

Total Checking/Savings 27,706 84,969
Accounts Receivable

Accounts Receivable 28,198 65,525
Pledges Receivable 5,000 5,000
Grants Receivable 25,957 116,775

Total Accounts Receivable 59,155 187,300
Other Current Assets 8,558 6,545

Total Current Assets 95,418 278,813
Fixed Assets

Land 253,975 253,975
Buildings

Corvallis Shelter Site 325,768 325,768
TLP House 40,370 40,370
Albany Shelter Building 134,140 41,710
Depreciation, Buildings (142,403) (129,155)

Total Buildings 357,874 278,693
Furnishings & Equipment 22,453 26,720

Total Fixed Assets 634,302 559,388
TOTAL ASSETS 729,720     838,201

 Page 1 of 2
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Jackson Street Youth Services
Preliminary Balance Sheet
As of September 30, 2019

Sept 30, 2019 Sept 30, 2018
LIABILITIES & NET ASSETS

Liabilities
Current Liabilities

Accounts Payable 6,452 3,674
Deferred Income 28,250 24,667
Payroll Liabilities

Federal Payroll Taxes 18,810 17,781
State Payroll Taxes 9,355 8,395
Health Insurance Liabilities 7,527 7,324
Accrued PTO 49,020 37,062
Other Payroll Liabilities 1,010 1,583

Total Payroll Liabilities 85,722 72,145
Client Savings Liability 3,940 1,243

Total Current Liabilities 124,364 101,729
Long Term Liabilities

Loans 20,200 21,400
Total Long Term Liabilities 20,200 21,400

Total Liabilities 144,564     123,129
Net Assets

Net Assets as of July 1 680,627 728,351
Net Income (95,471) (13,278)

Total Net Assets 585,156     715,072
TOTAL LIABILITIES & NET ASSETS 729,720     838,201

 Page 2 of 2
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Jackson Street Youth Services

Preliminary  First Quarter Income & Expense
July through September 2019

 July ‐ Sept 2019   July ‐ Sept 2018 

Income

Capital Projects Campaign

Cash Contributions 2,063  500 

Total Capital Projects Campaign 2,063  500 

Contributions Income

Restricted 10,160  665 

Unrestricted

Annual Giving Campaign 1,400  ‐ 

Spring Letter 6,260  19,875 

Monthly/Periodic Giving 7,106  6,966 

Workplace Giving 3,545  2,779 

Major Gifts 20,000  5,000 

Unrestricted ‐ Other 9,291  9,129 

Total Unrestricted 47,602  43,749 

Total Contributions Income 57,762 44,414

Fundraisers 5,903  3,316 

In‐Kind Giving 11,820  13,857 

Total Community Giving 77,547 62,086

Grants

Government

Federal

Transitional Living Grant 41,850  48,256 

Basic Center Program 42,644  42,486 

EFS Program 3,195  1,500 

Total Federal 87,689 92,242

State

DHS Grants 12,500  12,500 

YDC Grants ‐  26,500 

Total State 12,500 39,000

Local

Corvallis CDBG 3,125  (30) 

Corvallis Social Services Funds 5,438  7,000 

Albany CDBG 1,150  ‐ 

Total Local 9,713  6,970 

Total Government Grants 109,902 138,212

Private Grants

United Way 3,587  6,342 

Other Private Grants 15,250  6,667 

Total Private Grants 18,837 13,009

Total Grants 128,739 151,221

 Page 1 of 3
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Jackson Street Youth Services

Preliminary  First Quarter Income & Expense
July through September 2019

 July ‐ Sept 2019   July ‐ Sept 2018 

Fees for Services

DHS Contracts 37,364  58,497 

Benton Co Mental Health Beds 5,434  5,434 

CSC ‐ SHAP Contract ‐  35,205 

Linn Co Juvenile Dept 15,000  15,000 

Title 1 D Funding 4,113  ‐ 

Medical Billing 590  ‐ 

Total Fees for Services 62,500 114,136

Miscellaneous Income 173  926 

Total Income 268,959 328,369

Expense

Personnel

Payroll

Salaries & Wages 252,407 229,649

Payroll Taxes 21,994  19,839 

Total Payroll 274,401 249,488

Staff Expense 11,691  10,519 

Health Insurance 18,525  13,000 

Insurance, Worker's Comp 1,811  1,365 

Contract Labor 325 ‐ 

Total Personnel 306,754 274,372

Facilities & Infrastructure

Facilities Supplies 1,190  3,756 

Rent 19,200  14,205 

Repairs 558 730 

Utilities 4,618  3,657 

Depreciation Expense 5,924  5,790 

Information Technology (IT) 5,130  7,786 

Total Facilities & Infrastructure 36,621 35,923

Program Expenses

Program Supplies 1,116  460 

Resident Expense 5,856  13,090 

Total Program Expenses 6,971  13,551

 Page 2 of 3
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Jackson Street Youth Services

Preliminary  First Quarter Income & Expense
July through September 2019

 July ‐ Sept 2019   July ‐ Sept 2018 

General Expense

Advertising 185  630 

Bank Service Charges 516 534 

Dues and Subscriptions 1,616  2,062 

Insurance 2,371  1,066 

Office Supplies 1,413  1,452 

Postage and Delivery 118  326 

Printing and Photocopies 337  4,566 

Professional Fees 4,557  3,917 

Taxes & Licenses 190 ‐ 

Telephone 2,781  3,250 

Total General Expense 14,085 17,801

Total Expense 364,430 341,647

Net Income (95,471)  (13,278) 

 Page 3 of 3

Note:  The first quarter of the Fiscal Year is always the  most difficult from a revenue standpoint.  The 
current year is even more difficult because of the delay in nearly all state-level grant funding.
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Jackson Street Youth Services
Preliminary Statement of Cash Flows
July through September 2019

JulySept 2019
OPERATING ACTIVITIES

Net Income (95,471)
Adjustments to reconcile Net Income
to net cash provided by operations:

Accounts Receivable 36,048
Grants Receivable 63,757
Inventory (1,829)
Prepaid Expenses 2,371
Gift Cards (107)
Accounts Payable 561
VISA  Oregon St Credit Union (573)
Deferred Income (1,250)
Payroll Liabilities

Payroll Payable (30,710)
Federal Payroll Taxes (1,222)
State Payroll Taxes (499)
Health Insurance Liabilities (980)
Changes in Health Ins (1,046)
Other Payroll Liabilities (2,824)

Net cash provided by Operating Activities (33,774)
INVESTING ACTIVITIES

Accum Deprec, Furn & Equipment 2,629
Buildings:Albany Shelter Building (32,070)
Buildings:Accum Deprec  AOS 14
Buildings:Accum Deprec, COS Bldgs 2,895
Buildings:Accum Depreciation  TLP House 386

Net cash provided by Investing Activities (26,146)
FINANCING ACTIVITIES

Loans (300)
Net cash provided by Financing Activities (300)

Net cash increase for period (60,220)
Cash at beginning of period 93,544

Cash at end of period 33,324
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	Commissioner Miller explained that homelessness is an enormous issue for Samaritan and noted the need for a shelter in Lincoln County and shelters are a huge need across the three-county region.
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