
 
COMMUNITY DEVELOPMENT COMMISSION 

 

MINUTES 
May 17, 2021 

12:00 p.m. 
Remote 

Approved:  June 21, 2021 
Call to Order 
Chair Tara Dixson called the meeting to order at 12:01 p.m. 
 
Roll Call and Introduction of New Member 
Members present: Karen Cardosa, Alex Johnson II (left 1:03 p.m.), Melissa Murphy (left at 

1:00 p.m.), Tara Dixson, Robyn Davis, JoAnn Miller, Steph Nappa, and 
Kenny Larson (arrived 12:28 p.m., left 1:02 p.m.) 

 
Members absent: Blanca Ruckert (excused) and Meagan Harsen (excused)  
 
Approval of April 5, 2021, Minutes 12:07 p.m. 
 

Motion: Commissioner Miller moved to approve the April 5, 2021, minutes as presented.  Commissioner 
Johnson seconded the motion, which passed 7-0. 

Economic Opportunity Grant Evaluation Criteria  12:09 p.m. 
 

Planner III Anne Catlin presented the grant evaluation criteria and asked commissioners for feedback 
on the criteria as well as applying points to the criteria to evaluate grant applications. Moving to a 
competitive grant would require scoring the applications. To date, applications have been evaluated as 
they are received. 
 
Commissioner Dixson suggested a point system with the additional considerations in number seven 
being bonus points. Commissioner Murphy questioned the scoring of several criteria that should be 
required for eligibility; rather, once applicants are eligible, the commission weighs whether the applicant 
is a viable option for the grant. Murphy supported scoring items in seven as bonus points but was not 
sure about ability to give preferences.  
 
Commissioner Cardosa noted that to date, each application has been on a case-by-case basis 
depending on the business and what they present to the commission. Commissioner Davis was not 
opposed to a scoring system for the criteria beyond the initial requirements as well as scoring the 
additional criteria.    
 
Commissioner Miller agreed with Murphy regarding scoring the criteria for eligibility and suggested 
leaning towards the evaluation of developing strategies to provide services or how the grant will help 
those impacted by COVID-19. Commissioner Johnson related his business against the evaluation 
criteria.  
 
Murphy suggested the possibility of a lottery system for all eligible applicants and asked about the 
insurance requirements. Discussion ensued. 
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Dixson proposed keeping the option of the bonus consideration for number seven, and then scoring 
on the completeness of the application, evaluation strategies, etc. Commissioners supported the  
suggestion. 
 
Dixson asked if the discussion should be tabled for another month or post the application without the 
evaluation table.  
 
Johnson questioned if the funds were available to businesses that received these funds previously or 
just new businesses. Murphy suggested the funds go to businesses who have not received the funds 
prior.  
 
Davis questioned whether the Equal Opportunities section should be updated to reflect the Oregon 
Equality Act of 2007 to include state protected classes.  
 
Murphy said additional COVID-19 relief money is available for small businesses, so she suggested these 
funds be directed to businesses that have not been eligible to receive federal COVID-19 funding.  
 
Catlin will revise the application, eligibility, and evaluation criteria to present at the next meeting.  
 

2021-2022 Program Planning  12:52 p.m. 
Catlin introduced the 2022 work program and background for the different plans and reports that need 
to be developed over the next year. Agency consultations are required by the CDBG program, and since 
there are many new commissioners, she recommends resuming agency consultations.  
 
Murphy suggested doing a survey to gather information. Miller expressed concern that agencies are 
“surveyed out” and suggested gathering existing information and using that to prioritize needs. 
Discussion ensued.  
 
Catlin will evaluate the agency consultation list and existing data to evaluate what agencies could be 
followed up with. 
 

Program Updates 1:03 p.m. 
Catlin noted that one of the bids Albany Helping Hands received for placing fire sprinklers in one of 
their buildings came in under the $55,000 awarded to them and has asked if the remaining balance 
could be used to provide fire sprinklers at the Bailey House, a transitional shelter for women and 
children. The commissioners supported the request. 
 
Catlin asked the commission to revote on allocating unspent CARES Act funds to the YCMA. Due to lack 
of quorum, no decision was made.  
 
Lastly, Catlin informed the CDC that the City is receiving about $5,000 more in 2021 CDBG funding. Due 
to underbudgeting administrative expenses, most of the additional funds will be needed for 
administration.  

Business from the Public                                                                                                                   1:10 p.m.  
None. 
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Business from the Commission                                                                                                         1:10 p.m. 
None. 
 

Next Meeting Date 
The next regularly scheduled meeting is on Monday, June 21, 2021. 
 
Adjournment  
Hearing no further business, Chair Tara Dixson adjourned the meeting at 1:11 p.m. 
 
Respectfully submitted,     Reviewed by, 
 
 
Jessica Valentino     Anne Catlin 
Administrative Assistant I    Planner III 
 
 

*Documents discussed at the meeting that are not in the agenda packet are archived in the record. The documents 
are available by emailing cdaa@cityofalbany.net. 
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