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PROPOSER’S SUBMITTAL CHECKLIST 
 

 

Proposers should submit four (4) copies of their proposal.  All proposals should include the following 

submittals: 

     Introductory Letter 

 Statement of willingness to contract with the City 

 Name(s) of person(s) authorized to negotiate and to sign legal contracts 

 Contact information: email address, telephone and fax numbers 

 Signature of legally authorized person  

 

     Project Approach and Intended Use of the Property  

 

     Initial Purchase Price Offer for the Property 

 

     Qualifications and Experience Summary (Exhibit A) 

     Signed Addenda (if applicable) 

 

 

  

Proposals must be submitted by the time designated and the address listed in the advertisement 

for the Request for Proposals at the City Hall Parks and Recreation Department/Information 

counter and marked received by City staff indicating the time and date as shown on the City Bid 

Clock in the Parks Department. Any proposals submitted after the designated closing time or to 

any other location will not be opened. It is the responsibility of the Proposer to deliver the proposal 

by the indicated deadline to the designated location.  

If the Proposer submits a proposal via a delivery service (FedEx, UPS, etc.) the required sealed 

envelope must be enclosed in the delivery service packaging and the Project Title of the proposal 

should be written on the outside delivery service packaging.  
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CITY OF ALBANY, OREGON 

REQUEST FOR PROPOSALS (RFP) 

 

Purchase of City-Owned Property in East Albany 

Proposals Due by 2:00 p.m., September 7, 2017 
 

The City of Albany, Oregon, is requesting proposals from all interested parties for the purchase of City-

owned real property located in east Albany, Oregon.  The City owns four parcels of land totaling more 

than 70 acres east of Interstate 5 and north of Knox Butte Road.  Portions of this property are subject to 

various development agreements and plans and the City seeks a buyer for approximately 39 acres. 

Interested parties must submit their proposal in accordance with the requirements set forth in the Request 

for Proposals document in order to be considered. 

The Request for Proposals can be downloaded from the City of Albany website at 

http://www.cityofalbany.net/departments/finance/purchasing/bids-rfps-rfqs. It is imperative that those 

who download the solicitation documents check the website regularly for addenda, clarifications, and 

other notifications that may be pertinent. For Project information, call Ed Hodney, Interim Urban 

Renewal Director, at 541-917-7769. 

Sealed proposals must be received by the City of Albany, at the Parks & Recreation Counter, not later 

than 2:00 p.m., on September 7, 2017, addressed to the City of Albany, Attention: Diane Murzynski, 

CPPO, CPPB, Purchasing Coordinator, 333 Broadalbin Street SW, Albany, OR 97321.  On the outside of 

the envelope, please reference “Request for Proposals for Purchase of City-Owned Property in East 

Albany” along with the name and address of the applicant.  Faxed or electronic (email) responses will not 

be accepted.  Proposals received after the closing date and time will not be opened or reviewed. 

DATED THIS 7TH DAY OF AUGUST 2017.   

 

        
Diane M. Murzynski, CPPO, CPPB 

Purchasing Coordinator 

 

 

Publish: Albany Democrat-Herald, Monday, August 7, 2017 

 Daily Journal of Commerce, Monday, August 7, 2017 

  

http://www.cityofalbany.net/departments/finance/purchasing/bids-rfps-rfqs
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SECTION I – BACKGROUND INFORMATION 

 

 

I-1   INTRODUCTION  

 

The City of Albany is a municipal governmental entity providing a full range of services, including fire 

and police protection; sewer services; water services; construction and maintenance of highways, streets, 

and infrastructure; recreational activities, and cultural events. The City of Albany, with a population of 

52,540, is the eleventh largest City in Oregon.  Located at the confluence of the Willamette and Calapooia 

Rivers, the city of Albany lies within both Benton and Linn counties. Albany is the largest city in Linn 

County and serves as the county seat. Albany is also the second largest city in Benton County.  From its 

river town beginnings, Albany has grown south and east with the railroads, state highways and Interstate 

5, and across the Willamette into the farms and wooded hillsides of North Albany. 

Albany is credited by historians and architects with having the most varied collection of historic buildings 

in Oregon. This collection includes styles from the 1840s through the late 1920s and is concentrated in an 

area of about 100 square blocks. Four historic districts are listed in the National Register of Historic 

Places by the United States Department of the Interior.  Albany is known as the rare metals capital of the 

world. Several local industries produce zirconium, hafnium, and titanium. Wood products, food 

processing, and manufactured homes production are major employers also. 

Albany operates under a home-rule charter in a Council-Manager form of government.  Albany is led by 

an elected, non-partisan seven member Council.  The Council consists of the Mayor and six Council 

members.  The Mayor is elected at-large every two years; Councilors are elected for overlapping four-

year terms within three City wards.  The City Manager serves at the pleasure of the Council.  The Council 

meets on the 2nd and 4th Wednesdays of each month and conducts work sessions the Monday prior to 

regularly scheduled Wednesday meetings (with some exceptions). The City Council acts as the Local 

Contract Review Board for the City, as well as, the CARA Advisory Board and the Albany Revitalization 

Agency (ARA). 

Albany employs approximately 424.12 FTE employees and up to an additional 100 temporary employees 

seasonally.  The City Manager, as the City’s chief administrative officer, oversees ten department heads.  

The departments are: Police, Fire, Parks & Recreation, Library, Economic Development and Urban 

Renewal, Human Resources, Finance, Information Technology, Public Works Engineering & Community 

Development, and Public Works Operations.  The 2018 fiscal year adopted budget is $189,144,900, 

including a General Fund of $38,909,100.  

With a diverse economic base Albany is experiencing growth common to the Willamette Valley, and is 

well poised to maximize the current growth potential. The City of Albany provides a full range of 

services, including fire and police protection; sewer services; water services; construction and 

maintenance of highways, streets, and infrastructure; recreational activities, and cultural events.  Timber 

Linn Memorial Park, a 100-acre park located within one mile south of the sale property, is host of 

Albany’s annual NW Art & Air Festival. Other parks and recreation areas are easily accessed on foot or 

bicycle. The Linn County Fairgrounds & Expo Center are also within walking distance of the sale 

property. The property is within a 10-minute drive of Albany’s vibrant, historic Downtown, where the 

new Albany Carousel has just opened.  

 

The objective of this Request for Proposals is to obtain a Proposer or Proposers to develop the property to 

serve the community in a manner that is in the best interest and value for the City and its citizens. More 

information is available at the following: http://www.cityofalbany.net/. 

  

http://www.co.benton.or.us/
http://www.co.linn.or.us/
http://www.co.linn.or.us/
http://www.co.linn.or.us/
http://www.co.benton.or.us/
http://www.cityofalbany.net/
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I-2   CITY VISION AND OBJECTIVES 

The City desires to sell three parcels in east Albany (Appendix A – Map of Property Sale Parcels) to 

qualified Proposer(s) for development. These parcels are anchored by existing streets and utilities, 

housing developments west and north, and the Timber Ridge School.  The construction of a new 

elementary school and public park is imminent, and these features will further anchor the parcels. The 

City sees a wonderful opportunity to create a unique new neighborhood in east Albany. 

Working with one or more residential developers, we envision a neighborhood with a broad range of 

housing opportunities and values, ranging from multi-family units to single-family homes that will 

Albany’s appeal to the residential market. Natural resource areas are an element of each sale parcel, to be 

preserved and incorporated as a valuable part of any development proposal. 

The successful Proposal will recognize the potential of this property to leverage the significant 

investments already made in this location by the City of Albany and Greater Albany Public Schools. We 

are looking for one or more developers to help the City establish a unique, attractive neighborhood that 

will achieve the City’s vision.  

I-3   PROPERTY INFORMATION 

The City of Albany owns four (4) parcels of land totaling more than 70 acres east of Interstate 5 and 

North of Knox Butte Road.  Portions of this property are subject to various development 

agreements/plans and the City is seeking proposals to purchase the remaining approximately 39 acres.  

The City is currently processing a land use application to subdivide three legal parcels to facilitate sale to 

the successful Proposer(s).  Wetland delineations and appraisals have been recently completed and are 

provided as Appendix B and C respectively. 

The areas to be sold are identified on Appendix A as three separate parcels.  The parcel identifications 

coincide with the areas evaluated in the attached appraisal. However, recognizing that the City may sell 

each parcel to separate Proposers, and in an attempt to best utilize developable area, approximately one 

acre will be transferred from Parcel 1 to Parcel 2 through the subdivision process referenced above.  In 

the appraisal, this area of Parcel 1 was not assigned a land value, thus its removal is not anticipated to 

impact its value.  It is, however, anticipated to add value to Parcel 2, thus its addition is anticipated to 

increase the appraised value of Parcel 2.  Consequently, it is anticipated that the total appraised value for 

all three parcels is greater than the $2,375,000 identified in the attached appraisal, Appendix C. 

The appraisal describing the three parcels is provided below.  It is the Proposer’s responsibility to verify 

information and evaluate whether or not the property is appropriate for their desired development.  

Zoning information and local development requirements can be found on-line in the City’s Development 

Code at https://www.cityofalbany.net/departments/community-development/drc/development-code.  

Based on the wetland delineation, the appraisal assumes that certain wetland areas are developable 

following mitigation.  Proposers must conduct their own evaluations and draw their own conclusions.  

The City obviously cannot guarantee, or warranty, wetland areas can be developed.  

Parcel 1 is a 16.72‐acre (gross site size) portion of Tax Lot 100, on Map 11S‐03W‐03B, zoned RM, 

Medium Density Residential, RS‐5, Residential Single Family (8‐10 units per acre), and OS, Open Space. 

The Comprehensive Plan designations are Low Density Residential, Medium Density Residential, and 

Open Space.  

 

The developable portions are predominately zoned RM, Medium Density Residential and total 

approximately 6.06 acres after wetland mitigation.  (Note: The current subdivision application identifies 

the gross acreage of Parcel 1 as 15.15 acres once adjusted as described.  This does not impact the 

assumed developable area.)  

  

https://www.cityofalbany.net/departments/community-development/drc/development-code
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Parcel 2 is a 14.84‐acre (gross site size) portion of Tax Lot 101 on Map 11S‐03W‐03B, zoned RM, 

Medium Density Residential, RS‐5, Residential Single Family (8‐10 units per acre), MUC, Mixed Use 

Commercial, and OS, Open Space. The Comprehensive Plan designations are Low Density Residential, 

Village Center, and Open Space. 

 

The developable portions are predominately zoned RM, Medium Density Residential with a small portion 

on the northern border zoned RS‐5, and a small portion on the western border zoned MUC, Mixed Use 

Commercial. The developable areas total 11.33 acres after wetland mitigation. (Note: The current 

subdivision application identifies the gross acreage of Parcel 2 as 15.89 acres once adjusted as 

described.  This increases the assumed developable area.) 

Parcel 3 is a 7.98‐acre (gross site size) portion of Tax Lot 101 on Map 11S‐03W‐03B. Parcel 3 is zoned 

MUC, Mixed Use Commercial with small portions zoned RS‐5, Residential Single Family (8‐10 units per 

acre), and OS, Open Space. The Comprehensive Plan designations are Low Density Residential, Village 

Center, and Open Space. The developable portions are predominately zoned MUC, Mixed Use 

Commercial and total 6.77 acres after wetland mitigation. (Note: The current subdivision application 

identifies the gross acreage of Parcel 3 as 7.97 acres.) 

 

Proposers should be aware of the timeline identified in Section V-18.  While execution of the sale of 

property will be expedited, the property cannot be sold until the land use process authorizing the 

creation of these parcels is complete and a final plat is recorded. 
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SECTION II – INTENDED USE OF THE PROPERTY 

 

 

II-1   ZONING & COMPREHENSIVE PLAN DESIGNATIONS 

Existing zoning and Comprehensive Plan designations have been described in Section I. For more 

information, please see Articles 3, 5, and 6 of the Albany Development Code; and Chapters 1, 4, 8, and 9 

of the Albany Comprehensive Plan. 

II-2   COMPLIANCE WITH LAWS AND REGULATIONS 

The successful Proposer will be required to comply with all pertinent federal, state, and local laws and 

regulations, including compliance with the Albany Development Code and all building code 

requirements.  . 

 

II-3   PROPOSED PURCHASE PRICE AND INTENDED USE  

The City expects that Proposers will have performed research on the property related to their intended use 

and is requiring a description of the proposed use in the Proposal Response.  The intended use description 

should provide adequate detail for the City Council to determine the Proposer’s development concept for 

each parcel. It should also include a Project Schedule with an estimated timeline to improve the property 

and initiate the proposed use. 

 

The proposal must also include a firm price offer for each of the parcels of interest to the Proposer.  

  

http://www.cityofalbany.net/images/stories/cd/planning/development_code/05-Article%205-Mixed%20Use%20Village%20Center%20Zoning%20Districts.pdf
https://www.cityofalbany.net/departments/community-development/planning/comprehensive-plan
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SECTION III – INSTRUCTIONS TO PROPOSERS 

 

 

III-1   ISSUING OFFICE AND SUBMITTAL LOCATION 

The City will issue the Request for Proposals document.  The points of contact for the City for questions, 

concerns, and protests is as stated below. 

 

Each Proposer should provide four (4) total copies of their proposal with one copy marked 

“ORIGINAL”.  The proposal should consist of the Introductory Letter, Proposer’s Initial Purchase Price 

and Project Approach and Intended Use/Development Concept of Property (by parcel), Qualifications and 

Experience Summary - Exhibit A, and any signed addenda issued by the City of Albany.  For Project 

information, call Ed Hodney, Interim Urban Renewal Director at 541-917-7769. 

The outside of the sealed envelope should reference, “Request for Proposals for Purchase of City-Owned 

Property in East Albany” along with the name and address of the Proposer.  Proposals must be received 

by the City of Albany, at the Parks and Recreation Counter not later than 2:00 p.m. on Thursday, 

September 7, 2017, addressed to the City of Albany, Attention: Diane Murzynski, CPPO, Purchasing 

Coordinator, 333 Broadalbin SW, Albany, OR 97321.  Faxed or electronic (email) submittals will not be 

accepted. Proposals received after the closing date and time will not be opened or reviewed. 

 

Submittal Address & Process Questions: Technical Questions/Scope of Work: 
City of Albany  Ed Hodney, Interim Urban Renewal Director 

Finance Department Email: ed.hodney@cityofalbany.net 

Diane Murzynski, CPPO, Purchasing Coordinator Phone: 541-917-7769 

333 Broadalbin Street SW 

Albany, OR 97321 

Email: diane.murzynski@cityofalbany.net 

Phone: 541-917-7522 

 

Proposers submitting Proposals are solely responsible for the means and manner of their delivery, and are 

encouraged to confirm delivery prior to the deadline. 

III-2   ANTICIPATED RFP SCHEDULE 

The City anticipates the following general timeline for receiving and evaluating the proposals: 

 Public Advertisement in Newspaper August 7, 2017 

 Pre-Proposal Meeting August 16, 2017, 10:00 a.m. 

 Final Date to Submit Changes August 28, 2017, 2:00 p.m. 

 Last Date for Addenda August 31, 2017, 12:00 p.m. 

 Proposals Due  September 7, 2017, 2:00 p.m. 

 RFP Evaluations and Optional Interviews September 8 – 15, 2017 

 Council Approval of Proposal Selection September 27, 2017 

 Negotiate Purchase & Sale Agreement September 28, 2017 

  

At the City’s discretion, the above timeline is subject to change. The City intends to select a Proposer that 

best meets City goals for use of the property and the Evaluation Criteria. Note that the City anticipates 

that the evaluation will be based on the proposals submitted, however, if additional information is needed, 

the City may choose to interview some or all of the Proposers.  

III-3   OPTIONAL PRE-PROPOSAL MEETING 

An optional pre-proposal meeting will be held on August 16, 2017, 10:00-11:00 a.m., in the Calapooia 

Room, at City Hall for interested Proposers to ask questions about the property, the process the City is 

using to solicit a purchaser, and to clarify the requirements of the RFP.  

mailto:diane.murzynski@cityofalbany.net
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III-4   PROPOSAL SUBMITTAL FORMAT 

All proposals and supporting documents submitted will become the property of the City of Albany and 

will not be returned.  The Proposer should complete the Qualifications and Experience Summary (Exhibit 

A) and provide an Introductory Letter, Project Approach and Intended Use, and a Purchase Offer.  If 

Proposer is a partnership or joint venture, information must be provided for each partner or joint venturer, 

and each partner or joint venturer must sign the Proposal and any contracts on behalf of both itself and the 

Proposer, and each will be jointly and severally liable. 

 

Each proposal must include, at a minimum, the items listed in Section III of the RFP, as applicable. 

Proposals should be printed double-sided and prepared in a simple, economical manner, without stiff 

binders or covers, fastened in the top left-hand corner, with the sections tabbed to match those in the RFP, 

and with all pages numbered within each section. 

 

The proposal should be prepared succinctly, providing a straightforward, concise description of the 

Proposer’s ability to meet the requirements of the RFP. There should be no unnecessary attachments or 

exhibits. City reserves the right to reject Proposals that are deemed illegible or too difficult to read. 

III-5   GENERAL INFORMATION 

Each proposal will be judged on its completeness and quality of its content, refer to Section IV, which 

provides the evaluation criteria and the evaluation scoring that will be used. The City reserves the right to 

reject any or all proposals, cancel the RFP if in the City and public’s best interest, to waive any 

informalities or irregularities of proposals, to request clarification of information submitted in any 

proposal, to request additional information from any Proposer, or to further negotiate any proposals, and 

is not liable for any costs the Proposer incurs while preparing or presenting the proposal. All proposals 

will become part of the public file, without obligation to the City.  

III-6   DISQUALIFICATION OF PROPOSALS  

Failure to complete any question or request for information, in whole or in part, or any deliberate attempt 

by the Proposer to mislead the City, may disqualify the Proposer by a finding of nonresponsive and/or 

nonresponsible. Each Proposer shall describe their qualifications and commitment to providing the 

Proposal requirements and indicate a clear understanding of the City’s stated objectives, demonstrated by 

the comprehensiveness and appropriateness of the Proposal. 

 

All Proposers must be “Responsible Proposers” to be considered for City Projects.  A Responsible 

Proposer means one who has (i) substantially complied with all prescribed public contracting procedures 

and requirements; and (ii) has met specific standards of responsibility, as outlined below. The following 

are standards of Responsibility.  

(a) Has available the appropriate financial, material, equipment, facility and personnel resources 

and expertise, or has the ability to obtain the resources and expertise, necessary to meet all 

contractual responsibilities; 

(b) Completed previous contracts of a similar nature with the City with a satisfactory record of 

performance;  

(c) Supplied all necessary information in connection with an inquiry concerning responsibility, 

i.e. promptly provides information concerning responsibility that the City may request.  

III-7   AWARD OF A PURCHASE AND SALE AGREEMENT 

Upon completion of the evaluations and optional interviews, the City will submit a request to City 

Council to complete negotiations with the successful Proposer. The Proposer will be notified by the City 

that their Proposal has been selected, subject to perfection and execution of a Purchase and Sale 

Agreement.  No Agreement shall be binding upon the City until the same has been approved by the 

Albany City Council, signed by the City Manager or Director designee, and recorded in Linn County.   
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III-8   PROPOSAL CONTENT – MANDATORY 

The Proposal Response must include: 

a) Introductory Letter 

b) Project Approach and Intended Use of Property by Parcel 

c) Initial Purchase Price Offer (for all three parcels or per individual parcel) 

d) Qualifications and Experience Summary  
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SECTION IV – EVALUATION CRITERIA 

IV-1   EVALUATION CRITERIA 

The Albany City Council will review and judge all proposals received in response to this Request for 

Proposals. The City Council may use any and all criteria it deems necessary to determine the successful 

Proposer(s), including (but not limited to):  

a) Proposer’s initial purchase price offer, per individual parcel 

b) Proposer’s competency and experience.   

c) The alignment of the Proposer’s intended use for the property with City goals.  

d) Proper completion of proposal forms.   

The City of Albany reserves the right to accept or reject all or part of any proposal, including price, 

intended use and approach to the project.  The successful proposal will be one that the Albany City 

Council determines has met a preponderance of the City’s objectives. The purchase price and intended 

uses included in the successful proposal will be subject to final negotiation and made part of a Purchase 

and Sale Agreement. 

IV-2   INTRODUCTORY LETTER 

Proposer shall include an Introductory Letter and expression of interest in the property.  Proposer should 

indicate a willingness to enter into a Purchase and Sale Agreement with the City. The letter shall also 

name the person(s) authorized to represent the Proposer in any negotiations and the name and title of the 

person(s) legally authorized to sign the agreement.  The letter shall be signed by the Proposer(s).  Please 

include email address, telephone and fax numbers. 

IV-3   PROJECT APPROACH AND INTENDED USE  

This evaluation component will allow the City to assess the Proposer’s intended use of the property by 

parcel(s). In that regard, the Proposer should present a clear and concise description of their intended use 

for the parcel or parcels.  Proposer should list and describe the significant issues and concerns that need to 

be addressed in order for their intended use to be successful. Any potential issues not previously indicated 

herein should be presented, along with any innovative or unique solutions.   

IV-4 INITIAL PURCHASE PRICE OFFERS 

The City anticipates a Proposer may elect to purchase either one or two parcels, rather than all three 

parcels. Therefore, Proposers are asked to make initial purchase offers on each parcel of interest, rather 

than a lump sum offer.  

IV-5 QUALIFICATIONS AND EXPERIENCE SUMMARY 

The Proposer must provide sufficient qualifications and experience to implement their intended use for 

the property. All Proposers must provide the requested information in the Qualification & Experience 

Summary - Exhibit A to this RFP. If the Proposer is a joint venture or partnership, Proposer must submit 

separately for each participant.  

IV-6   OPTIONAL INTERVIEWS 

At the City’s option, interviews may be conducted with all or a select few of the Proposers. In general, 

interviews would be used to address additional questions the City has and for clarification regarding 

content in the proposal. 

IV-7   NEGOTIATION AND EXECUTION OF PURCHASE AND SALE AGREEMENT 

The successful Proposer will be notified by the City of selection and a recommendation will be submitted 

to City Council for approval to award and negotiate a Purchase and Sale Agreement.  No Agreement shall 

be binding upon the City until the same has been approved by the Albany City Council and Albany 

Revitalization Agency (if applicable), executed by the City Manager or his designee.  
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SECTION V – PROPOSAL REQUIREMENTS 

V-1    CHANGES TO THE SOLICITATION BY CITY ADDENDA 

The City of Albany reserves the right to make changes to the RFP by written addendum. It is the 

Proposer’s responsibility to ensure that their proposal incorporates all addenda. Addenda will be posted 

on the City’s website. 

 

A prospective Proposer may request a change in the RFP by submitting a written request to the address 

set forth in the RFP Section III-1. The request must specify the provision of the RFP in question, and 

contain an explanation for the requested change. All requests for changes or additional information must 

be submitted to the City of Albany no later than the date set in the RFP Schedule. 

 

The City of Albany will evaluate any request submitted, but reserves the right to determine whether to 

accept the requested change. If in the Purchasing Coordinator’s opinion additional information or 

interpretation is necessary, such information will be supplied in the form of an Addendum as stated 

above. Any addenda shall have the same binding effect as though contained in the main body of the RFP. 

Oral instructions or information concerning the scope of work of the Project given out by City of Albany 

managers, employees, or agents to the prospective Proposers shall not bind the City of Albany. 

No addenda will be issued later than the date set in the RFP Schedule, except an addendum, if necessary, 

postponing the date for receipt of Proposals, withdrawing the invitation, modifying elements of the 

proposal resulting from a delayed process, or requesting additional information or clarification. Each 

Proposer shall ascertain, prior to submitting a Proposal, that the Proposer has received all addenda issued, 

and receipt of each addendum shall be acknowledged in the appropriate location on each addendum and 

included with the Proposal submittal. 

V-2   PUBLIC RECORDS LAW 

All information submitted by Proposers shall be public record and subject to disclosure pursuant to the 

Oregon Public Records Act, except such portions of the Proposals for which Proposer requests exception 

from disclosure consistent with Oregon Law. All requests shall be in writing, noting specifically which 

portion of the Proposal the Proposer requests exception from disclosure. Proposer shall not copyright, or 

cause to be copyrighted, any portion of any said document submitted to the City of Albany as a result of 

this RFP.  

V-3   CANCELLATION 

The City of Albany reserves the right to cancel award of this contract at any time before execution of the 

contract by both parties if cancellation is deemed to be in the City of Albany’s best interest. In no event 

shall the City of Albany have any liability for the cancellation of award.  

V-4   LATE PROPOSALS 

All Proposals that are not received by the deadline stated in the RFP Schedule will be considered late. 

Delays due to mail and/or delivery handling, including, but not limited to delays within City of Albany’s 

internal distribution systems, do not excuse the Proposer’s responsibility for submitting the Proposal to 

the correct location by the stated deadline. Proposers are encouraged to confirm receipt of their proposals. 

V-5   DISPUTES 

In case of any doubt or differences of opinions as to the items or service to be furnished hereunder, or the 

interpretation of the provisions of the RFP, the decision of the City of Albany shall be final and binding 

upon all parties. 
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V-6   PROPOSER’S REPRESENTATION 

Proposers, by the act of submitting their Proposals, represent that: 

a) They have read and understand the Proposal Documents and their Proposal is made in accordance 

therewith; 

b) They have familiarized themselves with the local conditions under which the work will take 

place; 

c) Their Proposal is based upon the requirements described in the Proposal Documents without 

exception (unless exceptions are clearly stated in the response). 

V-7   CONDITIONS OF SUBMITTAL 

By the act of submitting a response to this Request, the Proposer certifies that: 

a) The Proposer and each person signing on behalf of any Proposer certifies, and in the case of a 

sole proprietorship, partnership or corporation, each party thereto certifies as to its own 

organization, under penalty of perjury, that to the best of their knowledge and belief, no elected or 

appointed official, officer, employee, or person, whose salary is payable in whole or in part by the 

City of Albany, has a direct or indirect financial interest in the Proposal, or in the services to 

which it relates, or in any of the profits thereof other than as fully described in the Proposer's 

response to this solicitation. 

b) The Proposer has examined all parts of the Request for Proposal, including all requirements and 

contract terms and conditions thereof, and, if its Proposal is accepted, the Proposer shall accept 

the contract documents thereto unless substantive changes are made in same without the approval 

of the Proposer. 

c) The Proposer, if an individual, is of lawful age; is the only one interested in this Proposal; and 

that no person, firm, or corporation, other than that named, has any interest in the Proposal, or in 

the proposed contract. 

V-8   PROPOSER REQUESTS INTERPRETATION OF RFP DOCUMENTS 

a) Proposers will promptly notify the City of Albany of any ambiguity, inconsistency or error, which 

they may discover upon examination of the Proposal Documents. 

b) Proposers requiring clarification or interpretation of the Proposal Documents shall make a written 

request for same to the Purchasing Coordinator at the submittal address located in the RFP 

Section III-1.  

c) The City of Albany shall make interpretations, corrections, or changes of the Proposal Documents 

in writing by published addenda. Interpretations, corrections, or changes of the Proposal 

Documents made in any other manner will not be binding, and Proposers shall not rely upon such 

interpretations, corrections, and changes. 

d) Should any doubt or difference of opinion arise between the City of Albany and a Proposer as to 

the items to be furnished hereunder or the interpretation of the provisions of this solicitation, the 

decision of the City of Albany shall be final and binding upon all parties. 

V-9   PROPOSER REQUESTS FOR ADDITIONAL INFORMATION 

Requests for information shall be submitted in writing directly to the Purchasing Coordinator at the 

address located in the RFP Section III-1. All requests for additional information shall be submitted in 

writing. Answers shall be provided to all Proposers of record on the date that answers are available. 
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V-10   COST OF RFP AND ASSOCIATED RESPONSES 

This RFP does not commit the City of Albany to paying any costs incurred by any Proposer in the 

submission or presentation of a Proposal, or in making the necessary studies for the preparation thereof. 

Responses to this solicitation are purely voluntary. Proposers shall not include any such expenses as part 

of their Proposals. 

V-11   CITY TO REQUEST CLARIFICATION, ADDITIONAL RESEARCH, & REVISIONS 

a) The City of Albany reserves the right to obtain clarification of any point in a Proposal or to obtain 

additional information necessary to properly evaluate a particular Proposal. Failure of a Proposer 

to respond to such a request for additional information or clarification could result in a finding 

that the Proposer is non-responsive and consequent rejection of the Proposal. 

b) The City of Albany may obtain information from any legal source for clarification of any 

Proposal or for information on any Proposer. The City of Albany need not inform the Proposer of 

any intent to perform additional research in this respect or of any information thereby received. 

c) The City of Albany may perform, at its sole option, investigations of the responsible Proposer. 

Information may include, but shall not necessarily be limited to credit history, recent financial 

statements, current litigation, bonding capacity and related history, and contacting references. All 

such documents, if requested by the City of Albany, become part of the public records and may 

be disclosed accordingly.  

d) The City of Albany reserves the right to request revisions of proposals after the submission of 

proposals and before award. 

e) The City of Albany reserves the right to negotiate revisions to the final contract terms and 

conditions, as well as price with the successful proposer. 

V-12   REJECTION OF PROPOSALS 

The City of Albany reserves the right to reject any or all Proposals received as a result of this request. 

Proposals may be rejected for one or more of the following reasons, including but not limited to: 

a) Failure of the Proposer to adhere to one or more of the provisions established in this RFP. 

b) Failure of the Proposer to submit a Proposal in the format specified herein. 

c) Failure of the Proposer to submit a Proposal within the time requirements established herein. 

d) Failure of the Proposer to adhere to ethical and professional standards before, during, or 

following the Proposal process. 

 

The City of Albany may reject any Proposal not in compliance with all prescribed procedures and 

requirements herein, and may reject any or all Proposals upon a finding of the City of Albany that it is in 

the public interest to do so.  

V-13   MODIFICATION OR WITHDRAWAL OF PROPOSAL BY PROPOSER 

a) A Proposal may not be modified, withdrawn, or canceled by the Proposer for 180 calendar days 

following the time and date designated for the receipt of Proposals. 

b) Proposals submitted early may be modified or withdrawn only by notice to the City of Albany 

Purchasing Coordinator, at the Proposal submittal location, prior to the time designated for 

receipt of Proposals. Such notice shall be in writing over the signature of the Proposer. All such 

communications shall be so worded as not to reveal the amount of the original Proposal or any 

other material contents of the original Proposal. 
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c) Withdrawn Proposals may be resubmitted up to the time designated for the receipt of Proposals 

provided that they are then fully in conformance with these Instructions to Proposers.  

V-14   PROPOSAL OWNERSHIP 

a) All Proposals submitted become and remain the property of the City of Albany and, as such, are 

considered public information and subject to public disclosure within the context of the federal 

Freedom of Information Act and Oregon Revised Statutes (ORS) 192.501 and ORS 192.502, 

public records exempt from disclosure. 

 

b) Unless certain pages or specific information are specifically marked "proprietary" and qualify as 

such within the context of the regulations stated in the preceding paragraph, the City of Albany 

shall make available to any person requesting information through the City of Albany's processes 

for disclosure of public records, any and all information submitted as a result of this solicitation 

without obtaining permission from any Proposer to do so after a Notice of Intent to Award has 

been released. 

V-15   DURATION OF PROPOSAL 

Proposal prices, terms and conditions shall be firm for a period of at least 180 days from the deadline for 

receipt of submittal. Price decreases or changes in terms by others after the acceptance of a proposal will 

not be considered. 

V-16   AFFIRMATIVE ACTION/NONDISCRIMINATION 

By submitting a proposal, the Proposer agrees to comply with the Fair Labor Standard Act, Title VII of 

the Civil Rights Act of 1964, Executive Order 11246 (as amended), Fair Employment Practices, Equal 

Employment Opportunity Act, Americans with Disabilities Act, and Oregon Revised Statutes. The 

Proposer specifically certifies, under penalty of perjury, that the Proposer has not discriminated against 

minority, women or emerging small business enterprises in obtaining any required subcontracts. 
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EXHIBIT A - QUALIFICATION AND EXPERIENCE SUMMARY  

 

Attach pages as necessary to fully address the following: 

1. Describe your experience owning, managing, or otherwise working in the specific type of 

proposed use you describe for the Project and parcel(s). 

2. If the Proposer has been declared bankrupt or declared itself bankrupt, state the facts below 

including the date of declaration and the court.  This includes all names the Proposer is identified 

with, as an individual, joint venture, partnership, limited liability company or a corporation, and 

under the same or different names. (State all relevant information and attach as many pages as 

necessary to fully explain the situation.  If none, so state.) 

3. Describe any prior experience renovating structures, especially historic structures. Proposer may 

include photos, before and after renovation, and Project details.  

4. Proposer should provide a minimum of three (3) references for similar Projects within the past 

five (5) years, including a contact name, email, and phone number. The City may contact the 

references for Project details and satisfactory performance.  
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A. MAP OF PROPERTY SALE PARCELS 

B. WETLAND DELINEATION REPORT 
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