
THE OPPORTUNITY
The City of Albany, Oregon is seeking a City Manager who will be an exceptional, forward-thinking leader for its 
award-winning city government; an experienced, capable assistant and advisor to the City Council; and an active, 
long-term citizen in its family-friendly community. Position is available July 2017 upon retirement of the current City 
Manager.



THE COMMUNITY
Recognized as the center of the Willamette Valley due to its ideal 
geographic location, Albany is a community where a strong work 
ethic, community pride, and many links to Oregon’s history have 
blended into a vibrant home for more than 51,000 residents. 
Located in both Linn and Benton counties, Albany is the second 
largest city in Benton County, and is the largest city and county 
seat of Linn County (118,000). 

Situated along the Willamette River, Albany is an easy drive 
to ocean beaches or snow-covered slopes. The State Capitol, 
Salem, is located 25 miles to the north, and the thriving Portland 
metropolitan area is only 70 miles north. Linn-Benton Community 
College, located within the city, offers general and technical 
education as well as vocational training and skills enhancements. 
Both Oregon State University and the University of Oregon are 
short drives away. A strong public school district (14 elementary, 
four middle, and 3 high schools) and more than 14 private schools 
provide additional educational opportunities for area residents.

Residents are attracted by a high quality of life, abundant 
recreational opportunities, affordable housing prices, and 
reasonable cost-of-living factors. The Albany area enjoys quality 
libraries, museums, art galleries, community theatre, a variety of 
musical concerts, and sporting events. A total of 36 parks cover 
801 acres within Albany. Strong land-use planning, urban growth 
boundaries, and design requirements enable and encourage 
residents to live closer to where they work, shop, and play, thus 
helping to preserve the rural landscape of working farms, forests, 
open spaces, and natural areas.

Albany is credited by historians and architects with having 
the most varied collection of historic buildings in Oregon. This 
collection includes styles from the 1840s through the late 1920s 
and is concentrated in an area of about 100 square blocks. Four 
historic districts are listed in the National Register of Historic Places 
by the United States Department of the Interior.

Albany is known as the rare metals capital of the world. Several 
local industries produce zirconium, hafnium, and titanium. Wood 
products, food processing, and manufactured homes production 
are major employers also.

The city of Albany has grown at a rate of 15% percent over 
the last six years and has increased by more than 24% percent 
since 2000. The ethnic and cultural diversity of Albany is on the 
rise, with Hispanic and Latino persons being the largest ethnic 
minority, followed by Asian, American Indian and Alaska Native, 
and African American. The city is committed to ensuring that all 
residents enjoy the high quality of life and advantage of living in 
a community like Albany. That commitment is summarized in the 
City’s mission statement: “Providing quality public services for a 
better Albany community.”

CITY GOVERNMENT 
The City of Albany is a value-oriented organization that 
emphasizes excellent customer relations and service, and is a 
home rule charter city that operates under the Council-Manager 
form of government. The Mayor is elected at-large for a two-year 
term. The six members of the City Council are elected to four-
year overlapping terms. There are three Council wards within the 
city; each ward is represented by two Councilors. The current 
Council and Mayor have a combined 60+ years of experience 
in City government. The City is further supported by a variety of 
volunteer citizen boards and commissions.

The City of Albany currently employs 392 regular employees, has a 
$189.6 million total budget and a general fund of $36.6 million.

The City of Albany provides a full range of municipal services 
including fire and police protection; street construction, 
maintenance and lighting; parks and recreation; library services; 
planning and zoning; economic development and urban renewal; 
and general administrative services.  The City also operates transit 
services, an airport, water and wastewater treatment plants, and 
maintains water and sewer systems.
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The City has been recognized for its many initiatives and 
programs. ICMA has awarded the City its Certificate of Excellence 
every year since 2011, and Albany was named a 2015 Digital 
Cities Survey Winner. One of Albany’s employees was named a 
“Top 25 Doers, Dreamers, and Drivers” by Government Technology 
in 2016. The Government Finance Officers Association has given 
the City the Distinguished Budget Presentation Award every year 
since 1991 and the Certificate of Achievement for Excellence in 
Financial Reporting annually since 1984. 

THE POSITION
The City Manager serves as the chief executive officer; provides 
direct oversight of all City departments; and represents the City’s 
interests with other levels and agencies of government, business 
interests, and the community at large. This position works under 
the broad policy guidance of the City Council, which controls the 
powers and duties of the City Manager, and reports to the Mayor. 

Candidates should have extensive knowledge of modern policies 
and practices of public administration and general knowledge of: 
municipal finance, human resources, public works, public safety, 
parks and recreation, library services, information technology, 
urban renewal, and urban community development. The City 
Manager will be adept at effective public relations and skilled 
at building relationships with community groups, employees, 
city officials, private businesses and firms, and other levels of 
government. 

Serving effectively as the administrative agent of the City 
Council, the successful candidate will be able to provide effective 
leadership and coordinate the activities of the municipal 
organization. Adherence to the ICMA Practices for Effective Local 
Government Management, Revised 2002 is expected.

Duties and Responsibilities:
• Promote the mission, vision, and values of the organization 

through effective communication techniques within the 
organization and in interactions with the public and other 
agencies.

• Demonstrate personal, professional, and organizational 
integrity in all relationships. 

• Manage all departments, agencies, and offices of the City to 
achieve City Council Goals and Strategic Plan Objectives within 
available resources. 

• Provide vision, leadership and direction in the development 
of short- and long-range plans; gather, interpret and prepare 
data for studies, reports, and recommendations; coordinate 
department activities with other departments and agencies as 
needed. 

• Provide professional advice and administrative support to the 
City Council; provide analysis of a wide range of municipal 
policies, and provide periodic updates and reports to the City 
Council. 

• Recommend to the City Council such measures as Manager 
may deem necessary or expedient to achieve compliance with 
state or federal law, or improved delivery of public services. 

• Confer with citizens, businesses, and other individuals, groups, 
and outside agencies having an interest or potential interest 
in the affairs of the City; interpret, analyze, and explain policies, 
procedures, and programs. 

A complete job description can be found on the City’s website.

INITIATIVES
Albany’s next City Manager will face these current initiatives: 
completion of the City’s new fire and police buildings; balancing 
growth while creating jobs; and creating, developing and 
mentoring a senior leadership team that will see the City into the 
future. 

IDEAL CANDIDATE
The ideal candidate will have a demonstrated history of working 
collaboratively with other government agencies as well as the 
management team. In addition to the typical administrative skills, 
Albany’s City Manager should have a solid understanding and 
working expertise in various municipal services such as economic 
and community development, finance, public works and human 
resources. The ideal candidate is open to running government like 
a business and will ensure a timely response to requests from City 
Council and the public. Experience in Oregon Land Use law is a 
plus.

EDUCATION AND EXPERIENCE
A Bachelor’s degree in public administration, political science, 
business management, or a closely related field from an 
accredited school; and eight years of experience as a municipal 
administrator or manager of a public agency or department with 
related duties; or an equivalent combination of related education 
and experience is required. A Master’s degree is preferred. 



SPECIAL REQUIREMENTS 
The incumbent of this position must reside within the Albany City 
limits. 

Possession of or ability to obtain a valid Oregon driver’s license. 

The individual shall not pose a direct threat to the health or safety 
of the individual or others in the workplace.

COMPENSATION AND BENEFITS
Salary to be negotiated commensurate with experience.

The City also offers a very attractive benefit package, including:

ICMA 401(a) Plan: City contributes 3.5% of salary each month 
into ICMA Retirement Corp. 401(a) Money Purchase Plan.

Retirement Plan: City pays PERS 6% employee contribution.

ICMA and NRS 457 Deferred Compensation Plans: Available 
to all employees.

Medical, Dental & Vision Coverage: City pays approximately 
96% of premium for employee and family. Medical coverage is 
provided though Pacific Source Insurance Company while dental 
and vision are provided through MODA Health Plans.

Voluntary Employee Beneficiary Association (VEBA):  City 
contribution of $1,000 (employee only)/$2,000 (family) annually to 
a VEBA health reimbursement account.

Long-term Disability: City-paid coverage through Standard 
Insurance Company.

Life Insurance: City-paid life insurance at twice the annual salary 
not to exceed $150,000. Employee pays annual federal tax on 
insurance coverage over $50,000.

IRS 125 plan (Flexible Spending Account): Available to all 
employees.

Employee Assistance Program (EAP): Two extensive, 
confidential programs providing telephone consultation, face-to-
face, and/or online counseling and work life balance assistance.

Vacation Leave: 10 vacation days per year initially, increasing 
with years of service.

Administrative Leave: 80 hours frontloaded on a fiscal year basis 
(pro-rated at 6.67 hrs/mo. upon initial employment).

Holidays: 12 paid holidays per year (which includes three floating 
holidays).

Sick Leave: 8 hours per month, with a maximum accrual of 1,000 
hours.

Bereavement Leave: Up to five days are allowed per occurrence.

Education Incentive Program: Eligibility to receive education 
reimbursement according to the current Human Resources 
Education Incentive Policy.

APPLICATION PROCESS AND 
RECRUITMENT SCHEDULE

The position is open until filled, however the first review of 
resumes will be Friday, February 3, 2017. To be considered, please 
submit your cover letter with current salary, resume, and list of 
six professional references (who will not be contacted in the 
early stages of the recruitment) to: resumes@cpshr.us. Resumes 
should reflect years and months of positions held. For additional 
information about this position please contact Teresa Webster.

Teresa Webster
CPS HR CONSULTING

916.263.1401 tel
E-mail: resumes@cpshr.us

Website: www.cpshr.us/search
City website: https://www.cityofalbany.net/

Resumes will be screened in relation to the criteria outlined in 
this brochure. Candidates deemed to have the most relevant 
background will be invited to participate in a preliminary 
screening interview with the consultant in early February. The 
City will then select semi-finalists to participate in City interviews 
tentatively set for the week of March 6th. An appointment is 
expected in April following extensive reference/background 
checks to be coordinated with the candidate.


