
Planter/Curb Extension/Swale – Operation & Maintenance Checklist 
These vegetated post-construction stormwater quality facilities are designed to accept stormwater runoff from adjacent impervious surfaces. They 
remove pollutants by filtering runoff through vegetation and soil media.  Water should drain through the facility within 24 hours after a storm event.   
This checklist describes required and recommended inspection and maintenance activities to provide for proper facility function.  

Inspect ion Timing Fac i l i ty 
Feature Problem Condi t ions to  Check For Maintenance Pract ices 

 

Planter /Curb  Extens ion /Swale  Check l i s t             

Required: Annually 
 
Recommended:  Monthly from 
November through April 

General 
Sediment 
Accumulation in 
Treatment Area 

Sediment depth exceeds 2 inches 

Remove sediment from vegetated 
treatment area.  Rake to ensure 
facility is level across bottom and 
water drains freely through soil 
media.  Replace soil media or 
vegetation as needed 

Required: Annually 
 
Recommended:  Monthly from 
November through April   

General Erosion 
Scouring 

Eroded or scoured facility bottom due to 
flow channelization, or higher flows 

Repair ruts or bare areas by filling 
with facility soil media; repair or 
add splash blocks or rock energy 
dissipaters at curb and pipe inlets; 
regrade and replant large bare 
areas; use erosion control 
measures as needed  

Required: Annually 
 
Recommended:  Monthly from 
November through April and 
after any large storm (1-inch in 
24 hours) 

General Standing Water 

Standing water in the facility between 
storms that does not drain freely;  no 
standing water should exist within 24 
hours after any large storm (1-inch in 24 
hours or larger) 

Remove sediment or trash 
blockages and rake soil to clear of 
debris; remove sediment from 
clean-outs and clear perforated 
underdrains as needed  

Required: Annually 
 
Recommended:  Monthly  
 

General Rodents Evidence of rodents or water piping 
through facility via rodent holes 

Repair facility, fill rodent holes, and 
remove rodents 
 

Required: Annually 
 
Recommended: Monthly 
during growing season 
 

General Insects Insects such as wasps and hornets 
interfere with maintenance activities 

Remove harmful insects and insect 
nests as needed 

Required: Annually 
 
Recommended:  Monthly and 
after any large storm (1-inch in 
24 hours)  
 
 

General Trash and Debris Visual evidence of trash, debris or 
dumping 

Remove trash and debris from 
facility 
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Planter/Curb Extension/Swale – Operation & Maintenance Checklist (continued) 
Inspect ion Timing Fac i l i ty 

Feature Problem Condi t ions to  Check For Maintenance Pract ices 
 

Planter /Curb  Extens ion /Swale  Check l i s t             

Required: Annually 
 
Recommended:  Monthly from 
November through April   
 
 

General Contamination and 
Pollution 

Any evidence of spills or excess oil, 
gasoline, contaminants, or other 
pollutants;  

Remove/cleanup contaminants.  
Coordinate removal/cleanup with 
City of Albany Public Works 

Required: Annually 
 
Recommended: Annually and 
after any large storm (1-inch in 
24 hours)   

General 

Facility 
malfunction; lack of 
drainage even after 
maintenance for 
sediment or 
standing water 

Facility is not receiving flow and/or 
draining properly; structural malfunction 
or broken, misaligned or missing parts 
have created a safety, drainage, and/or 
other design problem 

Repair or replace entire facility or 
broken/non-functioning elements to 
meet design standards and plans 

Required: Annually 
 
Recommended:  Monthly and 
after any large storm (1-inch in 
24 hours)  
 

Inlets/Outlets Obstructed or non-
working Inlet/Outlet 

Inlet/outlet areas clogged with sediment, 
vegetation or debris; sediment trap, if 
present, is ½ or more full; overflow or 
clean-out pipes are damaged or parts are 
missing 

Remove material to clear inlet and 
outlet areas, inflow pipes or 
downspouts, and sediment traps. 
Clear perforated drain pipe as 
needed.  Repair or replace drain 
pipe, cap, grate structure or other 
elements as needed 

Required: Annually 
 
Recommended:  Monthly from 
November through June  
 

Inlets/Outlets Vegetation 
blockages 

Vegetation blocking more than 10% of the 
inlet or outlet opening 

Trim or remove excess vegetation 
and soil.  No vegetation should 
block flow at inlets/outlets or 
overflows.  If removing excess 
vegetation, protect area from 
erosion. 

Required:  Annually 
 
Recommended:  Monthly and 
after any large storm (1-inch in 
24 hours) 

Check Dams Erosion, Scouring, 
Flow Undermining 

Scoured flow paths around sides or from 
underneath check dams; wood rot or 
holes; check dam is properly attached, 
aligned and secure; ballast rock on 
downstream side is in place 

Repair ruts and scour areas with 
compost or facility soil media; 
Replace ballast rock; Repair or 
replace check dam as needed 

Required: Annually 
 
Recommended:  Monthly  
 

Vegetation 

Dead or Stressed 
Vegetation and/or 
Poor Vegetation 
Coverage 

Vegetation is dead, stressed, sparse, 
bare or soil eroded in more than 10% of 
the facility 

Determine cause of poor growth 
and correct the condition; replant 
with containerized plants as 
needed to meet design density 
standards 

 
Required: Annually 
 
Recommended:  Monthly 
during growing season  

 
Vegetation 

 
Invasive Vegetation 
and weeds  

Nuisance weeds present.  Invasive 
vegetation is present, including but not 
limited to the following: Himalayan 
Blackberry; Reed Canary Grass; Teasel 
English Ivy; Nightshade; Clematis; Cattail 
Thistle; Scotch Broom 

 
Remove excessive weeds and 
invasive vegetation 
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Planter/Curb Extension/Swale – Operation & Maintenance Checklist (continued) 
Inspect ion Timing Fac i l i ty 

Feature Problem Condi t ions to  Check For Maintenance Pract ices 
 

Planter /Curb  Extens ion /Swale  Check l i s t             

Required: Annually 
 
Recommended:  Monthly 
during growing season 
 
 

Vegetation Excessive Shading Vegetation growth is poor because 
sunlight does not reach facility 

Remove brushy vegetation as 
needed; re-plant with shade 
tolerant plants from City facility 
plant lists as needed 

Required: Annually 
 
Recommended:  Monthly from 
November through April   
 

Liner (If 
Applicable) 

Exposed or 
Damaged Liner, 
Leaks from Lined 
Facility 

Liner is visible; more than three 1/4-inch 
holes in liner 

Repair or replace liner and restore 
cover material 

Required:  Annually 
 
Recommended:  Annually 

Signage 

No Parking signs or 
paint striping is not 
present or visually 
clear  (only where 
required on project 
plans) 

Signs are missing, bent or vandalized.  
Paint striping on street-side curb is faded 
or missing 

Repair/replace signs and re-paint 
striping as needed 

 
 
**No chemical control measures such as herbicides, insecticides, pesticides, fertilizers and rodenticides shall be used in post-
construction stormwater quality facilities without prior approval from the City of Albany.
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Pervious Pavement – Operation & Maintenance Checklist 
These facilities are impervious area reduction measures designed with a porous surface and an underlying stone layer that temporarily stores 
rainwater that percolates through the surface before infiltrating into the subsoil or being collected in underlying drain pipes and being discharged to 
the stormwater system.  This checklist describes required and recommended inspection and maintenance activities to provide for proper facility 
function. For manufactured paver systems, the manufacturer’s maintenance recommendations shall also be followed. 

Inspect ion Timing Fac i l i ty 
Feature Problem Condi t ions to  Check For Maintenance Pract ices 

 

Perv ious Pavement  Check l i s t         

Required:  Bi-annually 
 
Recommended:  Twice per 
year and after large storms (1-
inch in 24 hours) 

Pavement 
Surface 

Sediment and 
debris deposits, 
potentially reducing 
infiltration capacity 

Sediment and debris deposits across 
surface 

Sweep with regenerative air 
sweeper at least twice per year as 
a preventive measure against 
clogging 

Required: Annually 
 
Recommended: Monthly for 
areas near landscaping, 
adjacent to impervious areas, 
or in pathways of dirty vehicles  
 
 

Pavement 
Surface 

Sediment and 
debris deposits, 
water infiltrates 
unevenly across 
surface or ponds in 
low areas 

Clogged surface, water ponding, and/or 
water infiltrating unevenly across surface 

Concrete or asphalt pervious 
pavement:  Power wash; paver 
systems:  unclog with vacuum 
sweeper truck or method per 
manufacturer’s recommendations 
do not use surfactants; use inlet 
protection measures to collect 
debris and filter power wash runoff 

Required: Annually 
 
Recommended:  Annually 
 

Structural 
components 

Cracked or moving 
edge constraints; 
cracked or settled 
pavement 

Cracked or moving edge constraints, or 
cracked or settled pavement that affects 
overall performance  

Repair all cracks, settlement or 
other defects that affect 
performance of facility per design 
professional’s or manufacturers’ 
specifications 

Required: Annually during fall 
 
Recommended:  Monthly 
during the Fall  

General 
Leaf litter 
deposition on 
surface  

Leaf litter that could affect stormwater 
infiltration through pavement 

Sweep leaf litter and sediment to 
prevent surface clogging and 
ponding 

Required: Annually 
 
Recommended:  Monthly 
during growing season 

Vegetation Weeds Weeds that cover 10% of the surface 
area 

Remove weeds by hand, power 
washing, or other approved 
method; use inlet protection 
measures if power washing.   

Required: Annually 
 
Recommended:  Annually and 
after power washing, vacuum 
sweeping, and weeding) 

Filter medium 
between 
pavers 

Aggregate loss in 
pavers  

Settling of pavers or lack of aggregate 
around pavers 

Reset pavers and replace pore 
space with aggregate from original 
design 

 
 
**No chemical control measures such as herbicides, insecticides, pesticides, fertilizers and rodenticides shall be used in post-
construction stormwater quality facilities without prior approval from the City of Albany.
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Green Roof Operation & Maintenance Checklist 
These facilities are impervious area reduction measures and are lined and vegetated rooftop systems designed to intercept rainfall and reduce 
runoff - with excess flows directed to downspout drains. This checklist describes required and recommended inspection and maintenance activities 
to provide for proper facility function. System suppliers and manufacturer’s recommendations shall also be followed for proper maintenance. 

Inspect ion Timing Fac i l i ty 
Feature Problem Condi t ions to  Check For Maintenance Pract ices 

 

Green Roof  Check l i s t              

Required: Two times per year 
 
Recommended: Monthly Nov - 
April and after large storms (1-
inch in 24 hours). 

Green Roof 
structural 
components 

Standing water, 
super saturated soil Clogged drain or compacted soil 

Clear drains; remove organics and 
other debris from drain; loosen 
compacted soil and amend 

Required: Annually 
 
Recommended:  Annually and 
after large storms (1-inch in 24 
hours). 

Structural 
components Leaks in roof Tears or perforation of membrane 

Repair immediately.  Contact 
manufacturer for repair or 
replacement 

Required: Annually 
 
Recommended:  During Fall 
and Spring. 
 

Vegetation Dead or stressed 
vegetation 

Healthy vegetation should cover 90% of 
facility 

Replant per original planting plan; 
irrigate as needed 

Required: Annually 
 
Recommended:  During Fall 
and Spring. 

Vegetation 
Dry grass or plants 
that may present a 
fire hazard 

Overgrown areas, dry grasses, dead 
branches and leaves 

Prune grass and plantings; remove 
clippings & debris 

Required:  Quarterly 
 
Recommended:  Monthly during 
growing season 

Vegetation Weeds Weeds on more than 20% of the site Remove weeds manually 

Required: Annually 
 
Recommended:  Monthly 

Growing 
medium Exposed soil Vegetation should cover 90% of facility 

Cover exposed soil with plants and 
mulch consistent with original 
design 

Required: Annually 
 
Recommended:  Monthly from 
Nov - April and after large 
storms (1-inch in 24 hours). 

Growing 
medium Erosion Rill or gully formation 

Fill eroded areas with approved soil 
and lightly compact and replant 
consistent with original design 

 
 
**No chemical control measures such as herbicides, insecticides, pesticides, fertilizers and rodenticides shall be used in post-
construction stormwater quality facilities without prior approval from the City of Albany.  
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Water Quality Manhole – Operation & Maintenance Checklist 
These facilities provide pre-treatment by settling sediment and large debris. This checklist describes required and recommended inspection and 
maintenance activities to provide for proper facility function.  

Inspect ion Timing Fac i l i ty 
Feature Problem Condi t ions to  Check For Maintenance Pract ices 

 
 

W ater  Qual i ty Manho le  Check l i s t                          

Required: Annually 
 
Recommended:  Monthly from 
November through April   
 

General Trash, Debris and 
Sediment 

Material exceeds 50% of sump depth or 
one foot below the Tee or Snout 

Remove trash, debris, and 
sediment  

Required: Annually 
 
Recommended:  Annually 

General Structural Damage Tee or Snout is not securely attached to 
manhole wall 

Securely attach snout or tee to wall 
and outlet pipe 

Required: Annually 
 
Recommended:  Annually 

General Structural Damage Structure is not upright (allow up to 10% 
from plumb) 

Ensure structure is in correct 
position 

Required: Annually 
 
Recommended:  Annually 

General Structural Damage Connections to outlet pipe are not 
watertight 

Repair or replace structure to work 
as designed. 

Required: Annually 
 
Recommended:  Annually 

General Structural Damage Any holes in the structure(other than 
designed) 

Repair/replace structure as needed 
so no holes exist, except as 
designed 

Required: Annually 
 
Recommended:  Annually 

Manhole 
Locking 
Mechanism Not 
Working 

Mechanism cannot be opened by one 
maintenance person with proper tools; 
bolts into frame have less than 1/2 inch of 
thread (may not apply to self-locking lids) 

Replace/repair as necessary to 
ensure mechanism opens 
appropriately 

Required: Annually 
 
Recommended:  Annually 

Manhole Cover Not in Place Cover is missing or only partially in place Replace cover and/or secure cover 
in place 

Required: Annually 
 
Recommended:  Annually 

Manhole Cover Difficult to 
Remove 

One maintenance person cannot remove 
lid using normal lifting pressure; cover 
makes access for maintenance difficult 

Ensure cover can be removed by 
one maintenance person 

Required: Annually 
 
Recommended:  Annually 

Manhole Ladder Rungs 
Unsafe 

Ladder is unsafe (missing rungs, loose 
rungs, misalignment, rust, cracks)  

Repair or secure ladder 
immediately.  Ladder must meet 
design standards and allow safe 
access for maintenance 

**WATER QUALITY MANHOLES ARE CONSIDERED CONFINED SPACES AND ARE NOT DESIGNED FOR PROLONGED OCCUPANCY. 
FOLLOW INDUSTRY SAFETY STANDARDS WHEN MAINTAINING FACILITIES.  
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